RESOLUTION NO. 17-08
CITY OF BUCKLEY, WASHINGTON

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
BUCKLEY, PIERCE COUNTY, WASHINGTON ADOPTING A
FINANCIAL COST ALLOCATION FOR INTERFUND FEES.

WHEREAS, the State Auditor’s Office conducted an accountability audit of the
City of Buckley for the period of January 1, 2014 through December 31, 2015; and

WHEREAS, the areas examined during the audit were those representing the
highest risk of fraud, loss, abuse, or noncompliance including safeguarding of assets
(cash receipting and utility billing), small and attractive assets, investigative (drug buy)
fund and cost allocation; and

WHEREAS, as a result of the accountability audit, the State Auditor
recommended that the City adopt a formal Cost Allocation Policy for Interfund Fees; and

WHEREAS, the City of Buckley desires to comply with all laws and
recommendations in calculating and receiving full cost recovery for services rendered to
other funds; and

WHEREAS, as a result, the Cost Allocation Policy was developed identifying the
variety of ways utilized to identify and determine an appropriate percentage of costs for
allocation to the using street operations and proprietary funds; and

WHEREAS, the City Council desires to adopt the policies set forth as guidelines

for calculating and receiving full cost recovery for services rendered to other funds;
NOW THEREFORE BE IT RESOLVED that the City Council of the City of
Buckley hereby adopts the Cost Allocation Policy in its entirety as contained in Exhibit

A, attached hereto and incorporated herein by the reference as if set forth in full.

Introduced, passed and approved this 24™ day of October, 2017.
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ATTEST:

%Jﬁ At &&W

Joanne Starr, City Clerk

APPROVED AS TO FORM:
Ll i S

Phil Olbrechts, City Attorney POSTED: October 26, 2017
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EXHIBIT A

City Services Cost Allocation Plan

Cost Allocation

The City of Buckley desires to comply with all laws and recommendations in calculating and receiving
full cost recovery for services rendered to other funds.

Cost allocation is a method to identify and distribute indirect costs. Direct costs are costs assignable to a
specific objective, whereas indirect costs are costs incurred for multiple cost objectives or not assignable to
a specific cost objective without effort disproportionate to the benefit received.

The Washington State Auditor’s Office prescribes the accounting and reporting of local governments in
the State of Washington under the Revised Code of Washington (RCW) 43.09.200. Washington State law
RCW 43.09.210 states in part:

Separate accounts shall be kept for each department, public improvement, undertaking, institution,
and public service industry under the jurisdiction of every taxing body. All service rendered by, or
property transferred from, one department, public improvement, undertaking, institution, or public
service industry receiving the same, and no department, public improvement, undertaking institution,
or public service industry shall benefit in any financial manner whatever by an appropriation of fund
made for the support of another.

The RCW does not specifically address how “full value” for cost recovery is to be determined.
RCWs 35A.33.122/35A.34.205/35.33.123 states:

Administration, oversight, or supervision of utility - Reimbursement from utility budget authorized.
Whenever any code city apportions a percentage of the city manager’s, administrators, or supervisor’s
time, or the time of other management or general government staff] for administration, oversight, or
supervision of a utility operated by the city, or to provide services to the utility, the utility budget may
identify such services and budget for reimbursement of the city’s current expense fund for the value
of such services.

The Federal Office of Management and Budget (OMB) Circular A-87

OMB Circular A-87 establishes cost principals for State, local, and Indian Tribal Governments for
determining costs for Federal Awards. Item 5 of the Circular states that, “The principals are for
determining allowable costs only.” In defining allowable costs, the Circular provides a definition of
allocable costs at Attachment A, paragraph C.3.a, “A cost is allocable to a particular cost objective if the
goods or services involved are chargeable or assignable to such cost objective in accordance with relative
benefits received.” The Circular further outlines costs that are allowable for charging the Federal
government and distinguishes those that are specifically excluded from recovery.

Governmental Accounting Standards Board (GASB)
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GASB is the independent organization that establishes and improves standards of accounting and financial
reporting for U.S. state and local governments. While GASB is not a governmental agency and does not
have enforcement authority, compliance with GASB is tested by the Washington State Auditor’s
reoccurring audits of the City.

Allocated Costs

The City has identified a variety of ways to identify and determine an appropriate percentage of costs for
allocation to using street operations and proprietary funds. These ways include:

e Number of employees (FTEs) in each fund as illustrated in Appendix A - Table 1.

e Total operating expenses (dollar amounts) in each fund (not including debt service and capital
improvements) in Appendix A - Table 2.

e Total operating revenues (dollar amounts) in each fund (not including beginning fund balances,
grant receipts or interfund transfers).

¢ Number of expenditure line items used in each fund (or transactions, if available).

e Calculation of what percentage of the Admin/Finance position classification’s time is directly
attributable to a service function (i.e. utility billing, PW project management, etc.). Illustration of
actual support functions is listed in Appendix B.

e Count and tracking of regular City Council business agenda items. The percentage attributed to
street operations and proprietary funds will be used as a cost factor in Appendix A - Table 3.

e Calculation of what percentage of travel, training, etc. of Mayor, City Council or Admin/Finance is
directly attributable to a service function.

e Information Technology costs allocated based on number and location of computers supported in
Appendix A - Table 4.

e Information Technology costs allocated based on percentage of total content and webpages for
public information on the City’s website and Facebook site in Appendix A - Table 2.

¢ Human Resource/Personnel costs allocated based on number and location of employees in
Appendix A - Table 1.

e Insurance costs allocated on annual CIAW schedule of values using facility/building valuations
and vehicle and equipment schedules as illustrated in Appendix E.

e Calculation of what percentage of costs are related to supporting City Hall and Multi-Purpose
Center for custodial including salaries, benefits and other related costs necessary to maintain the
City facilities. Also included are related utility expenses, communications and miscellaneous
items for central administration (i.e. bank charges, courier charges, shredding) and other
expenditures central in nature serving the City administration as illustrated in Appendix F.

e Square footage in City Hall and the Multi-Purpose Center used by PW Administration is tracked
as a factor in calculating support costs. The percentage of square feet both directly and indirectly
supporting PW functions.

* Finance tracks actual services provided to functions as allocated on the legal bills supplied by the
contracted City Attorney.

e A combination of multiple cost drivers above may be used in allocating costs.

Following is the plan to allocate General Fund Service costs — Administrative (service functions,
legislative, etc.), Financial (including payroll, utility billing, collections, etc.), PW Project reporting and
management, Information Services (computer, website, Facebook and communications),
Utilities/Custodial, Risk Insurance, Human Resources and Planning/Building to the various funds that
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utilize those services. One of the tasks of the Finance Department is to manage the Utility Billing function
for the Water/Sewer, Stormwater and Solid Waste Funds. A more detailed description of the cost allocation
methodologies to be used is identified in Appendix C.

A large percentage of all Admin/Finance costs are considered to be directly related to the utility funds.
The percentages stay relatively constant but may vary each year. A time survey will be performed each
year to determine the proper allocation to the utilities. The time survey will compile, at a minimum,
quarterly data, as illustrated in Appendix D, which the Admin/Finance Department shall use to track and
verify the General Fund costs to be allocated.

1) On an annual basis, the City Administrator and Finance Department will compile the numbers
from the above mentioned ways to determine the appropriate percentages to use in allocating
General Fund accounting and administrative costs to various funds. An average percentage
rate will then be determined.

2) Allocate the General Fund Accounting and Utility Billing, PW Administrative, Information
Technology, Human Resources, Planning/Building, Utilities/Custodial, Risk Insurance and
Payroll costs.

3) Review General Fund Legal fees to determine appropriate allocation (if needed) based on
number of employees and or billing description.
4) In January of each year the City Administrator and Finance Department will calculate the

actual amounts of the previous year's cost allocations and if the actual dollars expended at year
end exceed a 15% variance, an adjustment will be made to reflect the increase or decrease.
5) Maintain thorough, consistent and clear documentation.

It is important to maintain back-up documentation that indicates how each cost allocation is determined
and calculated.

The Cost Allocation Plan for the coming year shall be prepared by the City Administrator and Finance
Department during the annual budget process and shall be included and approved by the City Council as
part of the overall budget package.



APPENDIX A (Examples)

Table 1 - Citywide FTEs

PT - FTE
FTE Function FTE's Equivalence Total/Section % FTE
Finance & Admin 6.0 04 6.4 14.3%
Judicial and Legal 1.0 11 21 4.7%
Police 120 0.0 120 26.8%
Fire & EMS 28 0.4 3.2 7.0%
Building/Planning 20 0.7 27 6.1%
Community SVCS 3.0 3.0 6.0 13.4%
Cemetery 0.0 0.0 0.0 0.0%
Streets 0.6 0.1 0.7 1.6%
Water 32 0.7 3.9 8.7%
Sewer Collection/Treatment 5.6 0.2 5.8 13.0%
Solid Waste 0 0.0 0.0 0.0%
Stormwater 18 0.2 20 4.4%
Subtotals 37.8 7.0
Totals for Government 44.8
FTE Utility Allocation - Payroll & HR Conversion
Utility Allocation - Payroll & HR. Conversion | Finance Dir (6%) | Deputy Clerk (18%) | City Clerk (10%) | City Administrator (10%)
Finance & Admin 0.9% 2.6% 1.4% 1.4%
Judicial and Legal 0.3% 0.9% 0.5% 0.5%
Police 1.6% 4.8% 2.7% 2.7%
Fire & EMS 0.4% 1.3% 0.7% 0.7%
Building/Planning 0.4% 1.1% 0.6% 0.6%
Community SVCS 0.8% 2.4% 1.3% 1.3%
Cemetery 0.0% 0.0% 0.0% 0.0%
Streets 0.1% 0.3% 0.2% 0.2%
Water 0.5% 1.6% 0.9% 0.9%
Sewer Collection/Treatment 0.8% 2.3% 1.3% 1.3%
Solid Waste 0.0% 0.0% 0.0% 0.0%
Stormwater 0.3% 0.8% 0.4% 0.4%

Table 2 - Operating Expenditures and Percentage Conversion

2018 Operational Budgets for Web & Finance

Full Year Budget %
Legislative $31,270 0.4%
Judicial $220,110 2.6%
Executive $107,375 1.3%
Finance & Admin $773,730 9.2%
I'T. $119,547 1.4%
Police $1,823,600 21.7%
Fire $455,675 54%
Building $124,976 1.5%
Planning $133,252 1.6%
Parks $194,935 2.3%




MPC & Senior $109,548 1.3%
Community Center $24,350 0.3%
Youth Center $96,801 1.2%
Cemetery $8,520 0.1%
RR ROW $21,057 0.3%
Street $145,940 1.7%
TBD $132,945 1.6%
EMS $299,300 3.6%
Visitor Prom $22,450 0.3%
Comp Plan $84,779 1.0%
NG Oper $225 0.0%
‘Water $724,998 8.6%
Sewer $1,185,416 14.1%
Solid Waste $899,716 10.7%
Stormwater $651,000 7.8%
Total $8,391,517 100.0%
Table 3 — Agenda Bill Tracking
Agenda Bill
Tracking To Date 9/27/17 - 76 items City Clerk (20%) | Deputy Clerk (6%) City Administrator (17%)
# Items 4
Category (full) partial Total %
Street 3.0 215 5.15 6.8% 1.4% 0.4% 12%
Street Cap 9.0 9 11.8% 24% 0.7% 2.0%
‘Water 1.0 215 3.15 4.1% 0.8% 0.2% 0.7%
Water Cap 3.0 3 3.9% 0.8% 0.2% 0.7%
Sewer 6.0 215 8.15 10.7% 21% 0.6% 1.8%
Sewer Cap 20 2 2.6% 0.5% 0.2% 0.4%
Storm 4.0 1.65 5.65 7.4% 1.5% 0.4% 1.3%
Storm Cap 0.0 0 0.0% 0.0% 0.0% 0.0%
Solid Waste 1.0 04 14 1.8% 0.4% 0.1% 0.3%
Total Agenda Percentage 49.3%
*Note: Partial are those where 2 or more categories were subject
to or beneficiaries of the agenda item
Table 4 - Utility Allocation for IT
Utility Allocation for IT - 2018 % Converted $119,547 Total all Areas
City Hall 11.8%
- Streets 3.3% 0.4% $469 $732
- Water 8.6% 1.0% $1,219 $1,904
- Sewer Collection/Treatment 14.1% 1.7% $1,993 $9,568
- Solid Waste 10.7% 1.3% $1,512 $1,670
- Stormwater 7.8% 0.9% $1,094
PW Shop 5.4%,
- Streets 3.3% 0.2% $215
- Water 8.6% 0.5% $558
- Sewer Collection/Treatment 14.1% 0.8% $912
- Stormwater 7.8% 0.4% $501
WWTP 5.4% 5.4% $6,456




Building/Utility Billing 1.2%

- Streets 33% 0.0%
- Water 8.6% 0.1%
- Sewer Collection/Treatment 14.1% 0.2%
- Solid Waste 10.7% 0.1%
- Stormwater 7.8% 01%

Table 5(a) — Custodial Allocation

Custodial Allocation Based on Operating Expense $5,140
Street 3.3% $170.84
Water 8.6% $444.11
Sewer 141% $726.14
Solid Waste 10.7% $551.13
Stormwater 7.8% $398.78

Table 5(b) - Audit Cost Allocation

Audit Costs - 2017 Operating Cost % $14,416
Street/TBD 3.3% $251
Water 8.6% $1,245
Sewer 14.1% $2,036
Solid Waste 10.7% $1,546
Stormwater 7.8% $1,118

Table 5(c) - L.T. Inventory for Calculation

Dept. Desktop Units | Laptop/Tablet | Servers Totals Percentage | Convert | Email | Percentage |
Police 12 9 5 26 28.0% 0.28 16 19.75%
Fire 10 4 4 18 19.35% 0.19 4 4.94%
City Hall 6 4 1 Tl 11.8% 0.12 T 8.64%
Court 3 1 0 4 4.3% 0.04 4 4.94%
Building 2 1 0 3 3.2% 0.03 1 1.23%
Building/Utility Billing 1 0 0 1 11% 0.01 1 1.23%
Planning 2 1 0 3 3.2% 0.04 2 2.47%
Public Works 4 1 0 5 5.4% 0.05 12 14.81%
IT 1 1 0 ) 2.2% 0.02 14 17.28%
Waste Water 4 1 0 5 5.4% 0.05 4 4.94%
Youth Center 3 0 0 3 3.2% 0.03 4 4.94%
Senior Center 2 2 0 4 4.3% 0.04 5 6.17%
City Council 1 7 0 8 8.6% 0.09 7 8.64%
Total 51 32 10 93 100.0% 81 100.00%
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Appendix B

Example Position Duties - Cost Allocation Administrative Utility Support

Tasks related to utilities work performed by the City Clerk include the following:

e Manage City contract files & index

¢ Manage City’s administrative files

e Project/Grant progress reports & payment requests

e Project deliverables & closeouts

* Receive & receipt utility payments

¢ Receive & receipt miscellaneous payments

e Enter utility payments into Utility System

e Take utility payments over the phone

e Answer citizen utility questions; look up utility balances, etc.

e Sell garbage tags

e Prepare & produce the City’s Annual “Water” Consumer Confidence Report

e Post & publish press releases, public hearing notices, ordinance summaries, etc.

e Manage Ordinances - proof, obtain signatures, publish, distribute, and process for
codification

e Manage Resolutions — proof, obtain signatures, distribute & file

* Coordinate with City attorney on legal issues regarding ordinances and resolutions

e Scan all permanent and essential documents for preservation

e Manage City records

e Maintain record management files

e Coordinate & schedule document destruction

e Manage Council minutes

e Assist in preparation of Council agenda packets

e Update, distribute & manage City meeting list

e Assist citizens with problems & report to Public Works

e Update Buckley Municipal Code books

* Index all agenda bills

e Liaison with City web master

e Track & schedule CPR certification training

o Track & schedule open government training

e Liaison with City Council members

* Support development of Gity Council agendas

e Manage City event applications & coordinate necessary City services/resources

e Administer TBD program

¢ Process & record City easements, deeds, agreements, etc.

o Prepare & submit Levy Certifications to the County
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* Manage & respond to Public Records Requests
e Administer, file & track Tort Claims
¢ Attend Council, Staff and Committee meetings

Tasks related to utilities work performed by the City Finance Director include the following:

e Processes invoices and makes payment for all bills for the utilities

e Processes payment and closeout for City grants & projects

e Completes monthly financial reports (entering revenues, transfers, and investments)
e Completes monthly and quarterly reports, plus the year end W-2s for payroll

* Oversees monthly payroll and quarterly reports for employees accrued time-off

* Prepares and submits the City’s annual financial report

* Primary point of contact and liaison with biannual City performance/financial audit
e Process, routes and completion of the City’s annual insurance schedule

* Maintains the City’s personnel files

e Receive & receipt utility payments

e Enter utility payments into Utility System

e Take utility payments over the phone

e Answer citizen utility questions; look up utility balances, etc.

e Sell garbage tags

e Close out the daily utility payments and do the daily reconciliation for the bank deposit
e Makes daily deposit to the bank

e  Assist citizens with problems & report to Public Works

o Liaison with City Council Members

e Attend Council, Staff and Committee meetings

Tasks related to utilities work performed by the Deputy City Clerk include the following:

e Processes invoices and makes payment for all bills for the utilities

e Completes monthly financial reports (entering revenues, transfers, and investments)
¢ Process monthly payroll and quarterly reports for employee’s accrued time-off

e Maintains the City’s personnel files

e Receive & receipt utility payments

e Enter utility payments into Utility System

e Take utility payments over the phone

e Answer citizen utility questions; look up utility balances, etc.

o Sell garbage tags

» Close out the daily utility payments and do the daily reconciliation for the bank deposit
e Makes daily deposit to the bank

»  Assist citizens with problems & report to Public Works

e Liaison with City Council Members
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* Attend Council, Staff and Committee meetings

e Process City Payroll & accruals

e Produce Council minutes

e Assist in preparation of Council agenda packets when needed

e Update City Code books

e Receipting of permits monies

e Manage Business licenses/routing for approval from each department
e  Assist with City Wellness program for Utility Department

e Post & publish press releases, public hearing notices, ordinance summaries, etc.
e Manage City records

e Liaison with City web master

e Training of the part time Admin Assistant with receipting utility payments
* Reporting waste complaints to Waste Management

e City Council recorder/Parliamentarian

e Civil Service Secretary

» Filing of utility, permit, etc. payments

e Manage Buckley Hall event cleaning

e Prepare schedule for Buckley Hall cleaning

e Liaison of the Buckley Hall Board

¢ Manage and oversee employee timesheets

e Order City business cards

e Manage City credit cards — Check infout for utility department

e Order City office supplies

e Manage special event applications

e Mail distribution to all departments

e Manage City employee certifications

e Bimonthly water reports for Utility Departments & Distribution

Tasks related to utilities work performed by the P/T Admin Asst include the following:

¢ Answers phones at City Hall

e Receives & receipts utility payments

e Enters utility payments into utility system

e  Works front counter at City Hall helping citizens with all issues

e Receives & receipts miscellaneous payments

e Manages records/documents in storage garage

e Prepares & indexes records/documents for destruction

» Prepares, indexes and boxes records/documents for transmittal to State Archives
e Answers citizen questions and assists or refers to Public Works or other staff
o Sells garbage tags

e Updates administrative files

e Boxes past year's administrative files and prepares them for storage
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Supports City Hall staff with general administrative/secretarial support

Coordinates documents/records from other departments for storage, archives and
destruction

Organizes & indexes City maps and drawings in storage garage

Organizes records in record garage

Developing a system for receiving, transmitting and/or destroying records/documents
Handles Anniversary Recognition Program

Miscellaneous filing & organizing for City Hall staff

Training to Assist Deputy Clerk with daily closeout when needed

Tasks related to utilities work performed by the City Administrator/PW Director include the

following:

Supervises, administers and coordinates the activities and functions of the various utility
sections.

Regularly reports to the mayor and the City Council concerning the status of all
assignments, duties, projects and functions of the various offices, departments, commissions
and boards.

Prepares the annual budget and submits to the Council for adoption.

Monitors ongoing financial condition of each department/section, and reports to Mayor and
Council.

Prepares quarterly financial reports.

Supervises purchasing by various City officials, departments, commissions and boards.
Supervises expenditures by the various City offices, departments, commissions and boards,
for the purpose of keeping the same within the limitations of the annual budget for the City.
Serves as personnel and human resources officer for the City.

Prepares, oversees and manages State and Federal grants/loans.

Compiles and submits annual reports to the State for water, sewer and stormwater.
Compiles and maintains operating data on each utility.

Attends all meetings of the City Council and subcommittee’s such other meetings as may be
requested by the mayor and members of the City Council.

Recommends and drafts for adoption such measures as is necessary or expedient in the
running of the business of the City.

Field and investigate all complaints in relation to matters concerning the administration of
the government of the City, and to see that all franchises and permits granted by the City are
faithfully observed.

Develops and maintains a current capital improvements program based on long-range plans
and policies developed by the City.

Analyze all facets of proposed capital expenditures in order to facilitate the decisions of the
mayor and the city council.

Assist each department in ascertaining whether or not departments are adequately and
properly manned and organized in order to carry out their functions.
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¢ Reviews and provides comments for land use applications and capital projects to ensure that
improvements are per adopted City code.

e Negotiates and monitors bargaining unit agreements with covered employees.

e Assists with emergency preparedness and mitigation planning for utilities.

e Acts as property manager of the City for all utility owned properties.

* Negotiates, writes and monitors contracts, leases and use agreements.

e Responds to citizen complaints about utility issues.

* Assists with preparation and submission of the City’s annual financial report

* Point of contact and liaison with State Auditor for City performance/financial audit of
utilities.

e Assists with processing and completion of the City’s annual insurance schedule.

e Meets with various State and Federal agencies concerning utility operations.

Tasks related to utilities work performed by the City Permit Tech/PW Clerk include the
following:

e Reviews applications and construction plans for completeness; assists with the issuance of
permits for street, right-of-way, utilities and related work; calculate and collect fees.

e Confer with and advise members of the general public, property owners, architects,
engineers, developers, and others regarding Public Works, development policies, procedures
and standards; provide and explain requirements of construction, building, mechanical,
plumbing, zoning and related codes and ordinances.

e Receive and respond to complaints and inquiries on property conditions; forward complaints
to the appropriate official.

e Accept plan check applications; calculate and collect fees; assign permit numbers; forward
for plan review.

e Assist in preparing information and reports for various projects, committees and advisory
boards as directed; research information and prepare materials for presentation to the public.

¢ Responds to requests for information, provides staff support, and administers the records
management program for the PW Departments.

e Preparation of confidential correspondence, memorandums and project related documents.

e Assist the public with questions and requests regarding the City of Buckley Municipal Code,
permitting, as well as general information. Routes information/referrals to the City’s Public
Works Director.

e Prepare, maintain, and update Public Works and related files and records; maintain and
update paper as well as computer files.

e Assists with maintaining and updating the Public Works web pages under the City’s website.

e Responsible to assure effective and efficient utility billing and collection operations,
productivity and system accuracy.

¢ Conducts and monitors data transfer between the computer and the ASP Juniper handheld
computer meter reading system.
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e Maintains meter route status in the ASP Juniper and makes changes as necessary on meter
routes, generates monthly meter reading reports for service activity. Coordinates monthly
with the meter reader on changes in routes and service problems.

¢ Prepare and process monthly customer billing runs, edits, corrects and approves meter
reading route changes in the computer system. Audits all utility billing information,
reports, computer runs for accuracy and makes necessary adjustments or corrections.

e Maintains procedures for utility bills, delinquent billing reminders and service disconnects.

e Maintains annual and monthly activity reports of bills, reminder notices, turn-on and turn-
off for service and other utility billing activity.

* Maintains and updates master and control files for the utility billing computer module.

e Works as a direct liaison with DM Disposal Company providing new customer information
as well as any changes for existing customers and coordinating for missed garbage/recycling
pick-ups.

e Works with customers and staff to resolve any billing errors and problems; works with Vision
Municipal Solutions on computer software installation, testing and upgrades; works with the
utility crew to handle service requests.

Tasks related to utilities work performed by the City I.T. Systems Support Specialist include the
following:

e Manage the City’s computer network servers, workstations, and portable devices including
software/hardware installations, maintenance, upgrades, evaluations and recommend ways
to improve and streamline technology operations.

» Safeguard the City’s network against destructive intrusive agents such as virus attacks and
hackers.

e Perform technical troubleshooting to resolve computer, phone equipment and software
problems.

e Perform the maintenance and upkeep of City phone, voicemail system and security systems.

e Assist with research and recommendations on the City’s communication system and related
equipment.

e Oversee and manage administration of the Exchange Server email system. Monitor email
traffic to ensure that only City provided email systems are used on City computers.

e Plan and implement complex and routine short and long range projects related to local and
wide area networks, wireless systems and telephony systems.

e Manage and administer backup system for phone system and network servers.

e Restore files and databases as required.

» Coordinate phone system repairs with hardware and software technicians. Administers and
programs minor phone system.

e Prepare and implement an Information System (IS) disaster recovery plan and write
appropriate documentation.

e Identify and develop an IT work plan based on short and long term needs.

e Prepare information technology budget.
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Maintain records on computer network service and communication systems, City-wide
inventories, purchases, and repairs.

Remain current concerning trends and developments in computer hardware and software;
perform research and provide information and assistance as assigned; assist in system
planning.

Train and provide technical assistance and support to users regarding features, capabilities
and policies regarding internet/email, computer and software use.

Assist in computerized system development of the Records Management System.

Assist with the development and updating of the City’s computer and software usage,
communication policy and web standards.

Consult with Department Directors concerning future technology implementations and
projects and for specific departmental technology needs.

Consult with Department Directors to coordinate system activities and to identify needs;
manage major projects including software and hardware improvements, development of
complex systems, and replacement of existing systems relating to voice, video and data.
Verify and reconcile payments for computer and telephone (or technical) vendor services.

Tasks related to utilities work performed by the Consultant WebMaster include the following:

Phase I - Initial Website Review/Refresh of Current Website Design, Architecture, Content

Transfer &

Writing of New Content:

Review current City Website and make recommendations to update homepage & overall
navigation structure using best practices for professional & user friendly website.

Work with GovOffice and City staff to design and create new homepage design theme and
new internal page/banner designs.

Creation of new website navigation architecture.

Transfer of current content to new pages.

Writing and new content creation.

Gather photos to be incorporated into new homepage design and interior page designs
(create & send out press release approved by City staff seeking Buckley photos from
citizens/professional photographers to be used in new website).

Meet up to 2 times with individual Department Directors/Managers to determine new
pages/content desired, review of newly drafted pages.

Proof and edit of new content/documents submitted by staff.

Create City Facebook account and link to City Website.

Create Community and Business links, i.e. Pierce County Emergency Management,
Chamber of Commerce, Library, School District, Rainier School, Community Support
Groups, Kiwanis, Eagles, etc.

Review newly designed site with Mayor/key staff prior to going live.

Phase II - Webmaster Services, ongoing website content management:
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e Manage website content, providing any or all site updates on a weekly or monthly basis as
directed by staff.

e Provide monthly review of web pages to keep content fresh & relevant.

¢ In the event of a City/community emergency, provide emergency updates as directed by
staff.

¢ Work with staff, creating ongoing updates to government content and promotion of City
programs.

¢ Creation of new pages as requested by staff.

e Upload of new documents to document center and individual pages as directed by staff
(meet with Mayor and City Clerk to determine what new documents could be added to
benefit citizen access).

e Seasonal photo updates on homepage & throughout site.

Facebook Account:

»  WeeKkly review, updates, photos — keep fresh & relevant.

e Monitor any public comments; refer to City staff as needed for review/action.

o External posts will not be allowed, citizens will only be able to “comment on” or “like” City
posts.

Press Releases:

e Coordinate with City staff on drafting/editing timely press releases to post to website as
requested.

e Release by way of City Website, Facebook, and other local media sources as requested.

Additional Communications Services may include but are not limited to:
e Creation of surveys for promotion via Website, Facebook, and Press Release.
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Appendix G
Specific Cost Allocation Methodologies Used

As provided in the Allocated Costs Section the City utilizes a variety of ways to identify and determine an
appropriate percentage of costs for allocation. Methodology of allocation breakdowns and percentages will
be reviewed annually for a material percentage increase or decrease. If the actual dollars expended at year
end exceed a 15% variance, an adjustment will be made to reflect the increase or decrease and the
formula for calculating will be adjusted. The City service functions allocated in this plan are reflected in
the various methods listed below:

Council Agenda Items — Count of regular business agenda items for allocation of next year's budget costs
is based on actual counts through September of the current year. Converted percentages attributed to
street operations and proprietary funds will be used as a cost factor. Used for:

Legislative
+  Clerk & Deputy
*  Administrator

FTE (Full Time Equivalent) - The budgeted count of employees is tracked jointly by the City
Administrator and Finance Department. The percentage of FTEs attributed to street operations and
proprietary funds are used as a cost factor. Used for:

+  Executive
+  Finance Payroll
+  Personnel
- Wellness

Function Hours - Hours are tracked at position level based on 2080 hours for a full 1 FTE. Hours are
allocated to the function the position supports and are calculated based on a minimum of quarterly
tracking through September of the current year and then averaged for an annual percentage. These are
reviewed on an annual basis and if necessary adjustments are made. Used for:

+  Finance Department

*  Administrator

+  Public Works Administration
Information Technology
Planning/Building

Operating Expenditures — Operating budgets exclusive of transfers, capital expenditures and expenditures
related to City debt as presented in the annual budget to be maintained and updated by the Finance
Department. The percentage of dollars allocated to street operations and proprietary funds. Used for:

+  Auditing Expenditures

- Finance Department

+  General Services Printing

+  General Services Communication/Utilities
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Website Management

Legal Expenditures - Finance Department uses a spreadsheet and tracks services provided to functions as
allocated on the legal bills supplied by the contracted City Attorney. Prior year general legal expenditures
are reduced by items which can be directly charged to projects. The remaining legal costs are then
multiplied by the percentage of operating budgets less operating transfers of public works activities. These
amounts are then added together to determine the percentage of street operations and proprietary funds
to be allocated for legal expenditures. (Prior Year Legal costs - (less) legal expenditures allocated to direct
function) x (times) percent of Public Work’s operating budgets less transfers). Used for:

Legal Expenditures

IT Equipment — The actual count of workstations is tracked by IT and Finance Departments. Several
figures are taken into account when calculating IT support:

Percentage of base number of computers and servers allocated to Public Works functions. Added to the
number is the indirect figure IT equipment supported for those departments who support the street
operations and proprietary funds. Used for:

+  Information Technology

Square Feet — The actual count of square footage in City Hall and the Multi-Purpose Center used by
Public Works Administration is tracked by PW Administration. The percentage of square feet both directly
and indirectly supporting Public Works functions. Used for:

General Services (Custodial)

Capital Projects — Cost for Capital projects administration for transportation and proprietary function is
determined by the Capital Improvement Plan and project accounting. Hours are allocated to the function
the position supports and are calculated based on a minimum of quarterly tracking through September of
the current year and then averaged for an annual percentage. Used for:

+  General Services Administration (PW Administration)
Engineering Services
Cost Basis for Allocation
City Service Functions
Allocation Basis for certain City functions may use a combination of basis to allocate costs to benefitting
operating units. The determination of the relative weight for each base may be a matter of judgment or it

may be based on underlying cost data. The following provides a description of the City services and the
benefitting functions.
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The Finance Department will allocate costs based on actual data accumulated annually. If the calculated
amount of variance between prior budget figures and current actual expenditures exceeds 15% this will be
deemed material and an adjustment will be made.

Legislative - City Council

Costs captured in this category include the salaries, benefits and other costs necessary to operate the City
Council. Costs are also inclusive of election costs paid to Pierce County. The City Council engages in
legislative activities and provides policy direction to the City’s operations. The City Council costs are
allocated to benefitting operating units based on a count of agenda items. The count of agenda items most
closely tracks the effort of the Council in addressing the legislative and policy needs of the operating
units. Business agenda items are tracked through September of the current year and then averaged for an
annual percentage.

100% of the City Council’s budget is allocated using this base x percent of agenda items
pertaining to street operations and proprietary funds

Executive - Mayor

Costs captured in this category include the salaries, benefits and other costs necessary to operate the
Mayor’s Office. The Mayor is the Chief Executive Officer for the City, working closely with City Council
and providing executive management oversight of all operating units and staff. The Mayor's costs are
allocated to benefitting operating units based on a percentage of FTE allocation. The executive budget has
been reduced by 10%, accounting for efforts of serving on boards and commissions on behalf of
governmental functions (i.e. AWC Small Cities, PCRC, PSRC, etc.)

*  100% of Executive Base - (less) 10% x (times) percent of FTE
Executive — City Administrator

Costs captured in this category include the salaries, benefits and other costs necessary to operate the City
Administrator’s Office. The City Administrator is the Chief Administrative Officer for the City, working
closely with City Council and providing executive management oversight of all operating units and staff.
In addition, the City Administrator acts as the City’s Public Works Director and provides oversight and
management to street operations and proprietary funds. The Administrator’s costs are allocated to
benefitting operating units based on functions the position supports calculated based on a minimum of
quarterly tracking through September of the current year and then averaged for an annual percentage,
and the count of agenda items and fund activity tracks the support provided in assisting the operating
units with Council matters. Business agenda items are tracked through September of the current year and
then averaged for an annual percentage.

+ 100% of Administrator Base x (times) percent of tracked function hours
*  17% of the City Administrator’s base x (times) percent of agenda items pertaining to street

operations and proprietary funds

Human Resources/Personnel
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Costs captured in Human Resources/Personnel include the salaries, benefits and other costs necessary to
operate the Human Resource functions. These functions are accounted for separately and are allocated
based on specific methods. Both the City Clerk and City Administrator share in the Human Resource
functions with the City Clerk performing personnel tracking (i.e. length of service, awards, job
descriptions, employment advertisements, etc.) and the City Administrator responsible for labor
negotiations, contract oversight, employee performance and disciplinary activities, etc. Human Resource
costs are allocated to benefitting operating units based on a percentage of FTE allocation and percentage
of City Clerk and City Administrator average time performing Human Resource functions on a monthly
basis.

+  100% of Human Resources x (times) percent of FTE
*  10% of the City Clerk’s base x (times) percent of FTE
*  10% of the City Administrator’s base x (times) percent of FTE

Employee Benefits/Wellness

Costs captured in Employee Benefits/Wellness budget are expenditures supporting programs and
activities aimed at preventing illness and injuries and promoting better morale, which results in reduced
absenteeism and enhanced productivity.

*  100% of Employee Benefits x (times) percent of FTE
Financial Services

Costs captured in the Financial Services Department include salaries, benefits and other costs necessary to
operate the financial functions. Finance staff provides both front office functions, such as Customer
Service (Utility Billing & Collection), and back office functions, such as accounts receivable, accounts
payable, payroll, and financial reporting. A variety of methods are used to calculate and track costs
allocated to benefitting operating units. The staff supporting the Financial Department monitors time
allocated to all functions supported in the City. Hours and calculated percentages are used to create a
percentage of time supporting. Finance Department costs are allocated as a percentage of function/hours
allocated to street operations and proprietary funds. Processing of accounts receivable, accounts payable
and financial reporting costs are allocated based on the percentage of operating budgets supporting street
operations and proprietary funds. Payroll processing costs are allocated to benefitting operating units
based on a percentage of FTE allocation and percentage of Finance Department average time processing
payroll on a monthly basis.

+ 100% of Deputy Clerk’s base x (times) percent of function hours

*  18% of the Deputy Clerk’s base x (times) percent of FTE

* 6% of the Finance Director’s base x (times) percent of FTE

+  100% of the Finance Director’s base x (times) percent of Operating Expenditures

Auditing
Costs captured in the Auditing section support the function of auditing services. Costs captured in the cost

center are payments to the State Auditor who performs the annual audit and minimal costs associated
with software to track and audit companies submitting sales tax to the City.
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+ 100% of Audit Cost x (times) percent of Operating Expenditures
Legal Costs

The City Attorney is a contracted function with an outside firm. Invoices from the City Attorney allocate
charges based on the department and function for the activity. The Finance Department maintains an
electronic record tracking the basis of the activity which is reconciled to monthly invoices. The legal
function allocated is for City Attorney charges only, and although defined by the BARS manual to be
under the same function, does not include any charges related to the City Prosecutor or Public Defender.
City Attorney services include Council support code revisions, contract review, litigation, and advice to
Council and staff to ensure that all Federal, State and municipal regulations are complied with. The
record maintained by the Finance Department is used as a basis of allocation.

*  Legal Expenditures exclusive of Public Defender and Prosecutor expenditures x (times) percent of
legal costs attributed to Public Works

Data Processing

Data Processing allocated as a General Service supports the repair of tools necessary for the City software
and the maintenance of the City’s software to account, retain and process all financial and development
transactions.

+  100% of Central Services Data processing expenditures x (times) percent of IT Equipment
Printing

Printing Costs allocated as a General Service supports central printing and the necessary tools. Printing
costs include expenditures related to maintenance and operations of the City; copiers and costs associated
with printing and publication of the Annual Budget and Quarterly and Annual Financial Reports. 100% of
costs are allocated based on the percentage of operating budgets supporting street operations and
proprietary funds.

* 100% Printing/Copy Lease x (times) percent of Operating Expenditures
Administration/Utilities/Custodial
Costs captured include expenditures related to supporting City Hall and the Multi-Purpose Center for
custodial services including salaries, benefits and other related costs necessary to maintain the City
facilities. Also included are related utility expenses, communications and miscellaneous items for general

administration i.e. bank charges, courier charges, shredding and other expenditures central in nature
serving the City administration.

*  100% Custodial x (times) percent of square feet
100% Communication/Utilities x (times) percent of Operating Expenditures

Risk Insurance
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Risk Insurance is allocated per the annual CIAW schedule of values using facility/building valuations and
vehicle and equipment schedules.

City Clerk

Costs captured include salaries, benefits and other costs necessary to operate the City Clerk’s Office
function. The City Clerk’s Office provides Council and committee support, engages in legislative activities,
manages City records and code, manages City business license program and supports a number of
Citywide activities. The City Clerk function tracks agenda items by reviewing agenda items maintained
electronically with council agendas. The operating budget does not include the amount supporting
business license function. The count of agenda items and fund activity tracks the support provided in
assisting the operating units with Council matters and code review, and management of City records. The
staff supporting the Clerk’s Office also monitors time allocated to all functions supported in the City.
Hours and calculated percentages are used to create a percentage of time supporting. 100% of Clerk’s
Office costs are allocated as a percentage of function/hours allocated to street operations and proprietary
funds.

+ 100% of Clerk’s Office x (times) percent of function hours

*  20% of the City Clerk’s base x (times) percent of agenda items pertaining to street operations and
proprietary funds

* 6% of the Deputy Clerk’s base x (times) percent of agenda items pertaining to street operations
and proprietary funds

Information Technology

Costs captured in this category include the salaries, benefits and other costs necessary to operate, maintain
and improve the technical infrastructure of the City. The count of hardware, network, email accounts and
communication systems, adjusted for unique equipment is used to identify general IT infrastructure and
end user support. Fund activity most closely tracks general IT infrastructure services, and IT equipment
count most closely tracks end user support services. Costs allocated to street operations and proprietary
funds as a result of General Services support from City Hall will be based on a percentage of City Hall
allocation for IT services times the percentages of operating expenditures of street operations and
proprietary funds.

+ 100% of IT budget x (times) percent of IT Equipment
+  100% of City Hall IT allocation x (times) percent of Operating Expenditures

Website Management

Costs captured in this category include expenditures related to supporting and maintaining the City’s
website and social media for public information. The City’s contractual Webmaster provides direct
support to a number of citywide activities including but not limited to public notices, public awareness
(water, stormwater, sewer treatment, solid waste) and education for PW functions. 100% of costs are
allocated based on the percentage of operating budgets supporting street operations and proprietary
funds.

*  100% Website Management x (times) percent of Operating Expenditures
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PW Administration

Costs captured in this cost center include salaries, benefits and other costs necessary to provide
management and administration of Public Works (Cemetery, City Facilities/Property, Streets, Water,
Sewer, Solid Waste and Storm Drain), and Administrative staff being paid from the Public Works
administrative function has allocated their hours to each of the functions they support. Percentages have
been applied based on man hour allocation. Hours are reviewed and updated annually based on a
minimum of quarterly tracking. The percentage supporting proprietary functions is used as a basis for
charging all expenses related to the Public Works Administration.

100% of Public Works Administration x (times) percent of function hours
Planning/Building
Costs captured in this cost center include salaries, benefits and other costs necessary to provide planning,
mapping, code enforcement, functional plan coordination with comprehensive plan and connection

administration for building permits issued. Connection fees are collected at the time of permit issuance.

* 100% of Public Works Administration x (times) percent of function hours



'’ 1T SMUL  pag

PAI0M SINOE]

sang,

uj smyL pam  sanL

PajIoM sINOH

Ui smyp pap sanp uo

payIoM SO

suogesadg 3ang

ung e My  Smy[ pap,  san]  uow

PaYIoMm SINOL]

215eM PIlOS Asep priog e PIIOS 2158 PIIOS EM PIIOS

suonerRdg BEMunng suopERdQ Femumog suopeRdg Iemug suoperdg MEMmIolg suopendp PEaEIng

do TeD 8 suoperd) uoRdI[IOD 3 FIUNTILL MM suoneIsd() UONII[IOD B USTNEILL, MM, suopeadp UORIRO 73 WPUNEAIL MM suoneiRd() uoRAAY[O 7 JIUBTILL, MM,
suogeradp 1arEpm suopesdQ BIEM suoneradg 1ayepm suoperadg iEpM suogerad() 1a3epm
suoperdp {eue) suoperdg £1mjaunan suopeiadg Kmpwen suogendg fapunn suoperdp £ewan
RO, St e

suogerdp ang

ung Je§ W SNy papy SoN] U

PaNIOM SINOH

WRISISSY UIUpy

101ensmuIwpy L7
1019901(] ddouUEULY
w1210 L

yaapp Lndag

D Lnn/ruwiag
29 ], uoTnieuriojuy
WEISISSY UNpY

1oensuwpy L9
1012211(] SdURUL]
1) L1y

yaap) Lindagg

121D Annniuag
453, uonBULIOjU]
JuEISISS Y UpIpy

aorensupy K1)
101311(] dIUBUL]
1210 Ay

yiap Lindagg

Fea[D Anunnuaag
U9A ], uonEuLIoju]
JUBISISSY UTWIPY

1ojensupy A
J10319311(] adueUury
1) Ly

$210 Lindag

jia10 Lnn/inusag
23], uonewIoju]

JUBISISSY UTWIPY

aoyensmunupy )
101311 2dueUL]
1210 41D

yaa0 Aindagg

W Lnnpiuag
yoa ], uonewLIofuy

TWRISISSY UIWIpy

LT0Z 0T+ 12quiadaq

2108 “21-T1 3aquiandag

2102 ‘Sg-61 aun[

2102 $1-8 e

LT0Z ‘6T-6T Y2IRI

TopEog

uonenfeay JuneI] - UONEIO[[Y IS0 UOHENSIUILUPY AN}

« xipuaddy




a xipuaddy

1o1ensmuIwpy A1y
Jd01daa1(] adueuL]
210 Ly

saap) Lindagg

21D Annaimatag
29, uonRULIOTU]

URISISSY UIWUpY

Jojensmwpy A1)
A01A1(] 3dueUl]
1210 Q1D

saapn L&indagq

y12[0 Snnninag
Y23, uoTEULIOJU]
WEISISSY UILUPY

JOJRNSIUIUIPY .O__U
J0II(] 20UBUL]
D A1y

¥ Lndaq

121D Arnnprusng
Y22, uoneuLIoyuy
URISISSY UTWIPY

IoEnsIuupy A1)
1010211 dDUBUL]
a0 Ay

a1 Lindagy
F210 Lnninwag
23], uoneuLojuy
JURISISSY UTWPY

Jojensunupy Ay
1032211(] 2IUBUL]
21D Ay

31D Lindagg

$aa1) Lynn/iusag
423 |, uonEULIOJU]
JURISISS Y UnUpy

sorensunwpy Ay
101221K] AdURUL]
Y10 Ly

a1 Aindag

AL AN /nuwag
Y29, uoneuLIGjup




98 189 VLIS F0'T8O'IS 61°€P0°01S LYYLTELS 6UITEELIS %00°001
SLPPITLS 0008 %0070 0008 %0070 SLPPIIS %l0°1 adgLr
98°06°01S 1871TT8 YHST9 7E69¢8 28911 t0STOIS %1TO01 LSEOR'IS %I8'E SO190°LS Yel0'F 80°0L0°9S %9E°S JEauio)g
PEELLTIS 1871228 %ST9 roL1s Y8ES 0008 %000 8'P09°1S %6L°C 00°08 %00°0 09°9LL01S %lSe JSEM PlIOS
STTER'RPS 1871228 %ST9 SEE0ES %99'6 £0'STO'IS 6 PSIETS %168 SO190°(S %00 THOIT'ETS %0F 0T 13M35
987798 TIS 187128 %ET9 01'8¢18 %011 S£°€898 LSE08'IS %IB'E SO190°LS %00y LE'PEG0IS %596 ANEAN
06'€TLTS 000s 6000 0008 %0070 0o'os SLERPIS %E1'E 0oos YelM)0 Crores %IT0 WNISHAU0L] T03ISEA
OLTHT9IS 0008 %000 0008 %0070 00°08 TESIRES Y%LTR T6T06'8% YoLS'EE WPLYES Yl0'E SWA
T6'6E0°9S 0008 %0070 S06LS PEL SE'E808 LSEORIS %IRE SO190°LS %00y 6RTIV'TS %ElT spang
SL689TS 0008 260070 0008 %%00°0 tFLITS Pe6ETS %150 [0°LSS %1T0 6ESLIIS %kl MOY ¥H
066118 0008 %6000 0008 %6000 00os LYTIES %990 £6°CLS YlLT0 O1FES %00 Lpuny
96°6r'09S 00°60F°9S Y%I8'€9 96°0F6°ESS Y09'Ly Te13uan)
junoury’ wnnuaLg JJW Jo amysg wnid ey A1) jo amgsg wniwai] dinbg jo amyg wnnualg Auadold jo areyg WNIWAlJ 0Ny JO 21RYS WAL [RISUID) JO RS
uonnquosy eiof,
_rom W06'ss 0s 08 0% 08 LIV'ES STLS 08 e winuaid
Y6000 YIL'BE %0070 2600°0 2600°0 %000 YeTO'Fe %Il L F00°0
0§ 000°S8TS 08 08 0§ 08§ 000°S91S 000°$¢S 08 000°S8PS
€LY 8L6°€S SO%°LIS 6ETS 08 0s FrT'rS 0618
%LlT0 Ye86'F1 Y%LO LY 960670 Yol00 460070 Y666'C1 YCL’0
0% 08 0s 08 08 08 0% 0s 1 ut aug 661°700°T$ uonenjeA JdIY3A [R10L
0678 [arTs T9ILS 9IS 6+E°CS [ os €10°s8 [ orzs TSHITS |m e winwaid
%990 %SST %EE 91 %lTL %608 WEl'E Ytt 11 %669°1 %16'8F
001°T61 000°0%L 00S°9FLFS LLF'S60°TS 606°15E°TS 000° 1168 001°TTEES 6¥Z 061 00591718 SER'C90°6TS uonenjeA Spiy riog,
bu_uEuU D104 m—Zm\mu—m UHED_W ___u: W3S uu:—_—: syled dLMA s
¥ [l A Kopjong - DdIN
80°€86'1S 68'679°1078 0008 68°679°10Z8 10 JEI0),
00028 omy 00°000°91% 00000918 1507 [adoag
8TIL9S %Il Apadoig 18°0£9°6818 68'679'C81S wniwaLg eioL,
08°16T°18 Yk 171 Aupqery AR 00708 00°08 WIn
Je1auary
dotuag £9°€61'68 WIL'F 8S°E6V'68 adewe(] [Ea1skyg oIy
PEOR9'TS Yl€'l £E0P9°TS AWy
Md FTEFO'01S %86’ 6IEP001S umopyrasg wawdinbyg
JImMm 89°6LL° LS SE08F'ES snjd 0E6S8EFS Auadord 7o asy'Ers %SLIT 0E°6S8°CHS Auadorg
adtfod 60°659'8TS 0L'901°T8 snjd 6E'8FS9TS omy - 68°pS0°LIS Y9F'8 I8°PSO°LIS Anpigqery ony
anq 6LSIEELIS 8L9EI'RS snid [ETARNITEN o) ANy 616ESTO1S %C80% 89°RESTOIS Auiqer [eiouany
|eruany % H..._n_n:n— Juay JUNOWY Wi [eog xg L10T
aeyg 51500 982140 VD
waunredacy

(s7durexy) umopyealg uoneso[Ty souemsuy — g xpuaddy




WI0T
WIS
W%IS6
WBE0E
U6
WIE0
Wi0E
WErE
Wk0T
WE00
WOFLF

NFEL9 S

%0000T 88605968 L25'685'9T8 SIVIOL
000°'T$ dupaway | 1oz
000'00+% snapnngy | 159
0053228 sag dmbg | ogr
S80'290'TS suo) uuolg | gop
IS TRE'OLSS ZRRITCE INEMWIONS | 20F
E8EY6SS WU 1M | 90F
69459218 WUOD) 1MIG | SOF
6 GERLIGS TERLIGE MM PIOS | SOF
%9025 "M LI00E T99'9GBES T99'968'28 1aMaGINEM | Z0F
LEOD 000°6$ 00088 1do ON | ToF
BITT 9RE'OITS 9RGITLS uelg dwo)y | gog
000'855§ dup rudey | 20
00£'00£% puol si | 208
) Al £5+'028 WET0 £EF0E8 wrorj J0UsIA | 9€T
BEOD 000'sS wsuoyang | yer
Er0 000698 aonsnfury | got
%l0E 086'S6ES H8LT 0S6'S628 SW3 | sor
BI0T 00S'268 WHS0 005268 agal | sor
ToBYL SEE'RLTS [Euauy | Z0T
WETT £05'S02$ WreT £05'508$ wang | 101
WET0 0SB 168 WU I | S0
%PGS 0LT'BI6S s a1d | 080
0T 010018 %090 L0T001$ MOUAY | 800
WEED ODO'ESTS sy aiod | 200
WEOD FOG'ZS SE00 FO6TS Lmpwady | #00
LK BLOELE sog wnsy | £00
[1}3 £ouaBunuony | zoo
WBE I GOT'ZLKYS GOT'LLE'FS Ews | o0

suonerndo 1 _ VAL 4 aNna

810130 %




%0°00T

o\cw..m. hUum?wEHOum
%2 0T aiseM PIOS %LS Y
BTHT IIMIG %0201 ISEM PIOS -
%9'] JBM %0872 IDIEMULIONG -
%00 13dp 9N BSTHT IaMag -
%0'T uelg dwop %r98 =M -
%HE0 Wo1J IONSIA %000 A1ppwa) -
%9'S SINA %0E'E 19ang -
%9'T aglL adreyn A1) eI01, JO %) v/ jo umopyearg Sunuig [Arnn
%L T 12908 (IreH A1) [exduan
%E0 MOY 44
%10 £apwe) %00°00T
% T 197U9D) YInox %H00'SZ 2IsEM PIIOS -
9%e0 Iau)) Aumuwor) %00'SZ I9)eMULIONS -
%ET 10TUDS 8 DI %00'SZ dLMM -
%BEE EEALE %00'SZ 127 -
%9'T Suruuerg %000 Lrpwa) -
%BGT Burpymg %000 EERNS
%¥'S a11g (%S7) umopyea1g L
%L 1Z 1104 T
YT HE| %00°SZ Amnn -
%Z6 Unpy 8 3dUBULY %B00'SE ued/3piq -
BET 2AnNDIXY %00°S3 unoy -
%9'g [ewpn[ %00°S8 JI01Udg -
%BF0 aanesi8a I21uan) asodimg-nmpy
JUIEJY ASQIM PMAI) SaUO0Y{ 28 SANN[N[) d1[qng a8reyp Ly

(8102) wonEDTUNUILION) > SANIH() UOKENSIUIIPY JO Worog LIy 10§ umopyes1y ssuadxy

UOTIEdTUNUIWIOY) 58 SINI[I}] UONBHSIUTWPY Jo uontogd AN 10f umopyesiq ssuadxy- 1 xipuaddy




%BLET

WESE

WHI6FT

WBET6T

HOBFT

%000

J08ET  0LTT

S[¥UOSEIE O/M - SHLL] [FI0L

SLT

YSTBLS

£19'95§

6OF'LLTS

TL0°T08$

{174

£68°026%

STS

FOE'FFS TLLTTS ZES0FS 26T8SS 2.8'6.8
068'EETS Tr8'rrS LL0'LETS 6LL0¥E8 196'0v2$
60r'2$ 89L$ 80528 9E9'rS 2FT'PS
¥FE'STIS 916'66$ TIFOELS FI0°IF2S$ 859'5128
I8FISLS FLO'PPS 6ISPETS SPT'ErEs yI8'962S
695 | 256018 1865 | 596§ T95'S$ [ #1ZTIS T [ zog'oss 959'9$ [ ¥SL6TS
@98 SBETS  WBOSE | 9¥BS 0248 WOO0T | 6268 SST'IS  WOST | 6268 OFS'IS  %00Z | 9vi§  STEIS  WOSE
22r$  89LTS  WOSE | 6918 2048 WOOL | gERS  BOLTS  %OSE | 6918 Z0Z§  %0OT | g2r§ R9LTS  WOSE
98F'28  EEK'9S  %O0OI
vI2S 26T W0ST | 198 IPS  WGL | ¥IBS  BLEIS WOSE | 288 6VSS  WOOT | PIES  BLETS  WOSE
601§ 988 %0 FEPS  I90'TS  %O0Z | 2138 1658 %OOT | 8OV'IS  6HF'ES  %0CY
SOR'TS  S9L'ES  N0'G9 | GKES 6258 WOOL | 6¥ES  BST'IS %O ¥eI§ 068§ W0S
a¥ss  OrE'TS  %0'ST SZO'TS  260'FS  WO'SL
959$  9TSS  %000T
1298 FEF'I$S  %0SE POS'TS  BEFS  %0SL
TErS  BOZ'IS  W0SE | £588 SEL8 WOST | 9088 GRFIS  %O0S | £52§  SBLS €528 STLS WOST
28918 SBT'FS
£F§ €618 %0S | £¥S EET§ %05 | &¥$ EEI$  %OC | &S £61§  %0S | £F§ £6T$  %0S
020'T$ %0001
6218 %0SE 618 W0'ST €418 %0SE 6218 %0SE
6218 %03 €18 w0'SE 621§ BOSE €418 %0'SE
€218 %0SE €218 %0SE Z¥ES W00

TORO[[O) JAMIS

89T

SHLL

SBYOLLS s1gauag + ATereg/s pung [eI0L,
R96'01$ areseay [enuuwy
LIS'66S DA + Le[eg Enouy
281§ %05 - IDA
6YE°1LS 12uRMaY 10§ - LTe[es EnuTY
SPI'86S Auo, sopreres Enuuy
¥168 [ 62188 01, Ajpuopy
¥2I$  SBES  %0'S 10228 syueq | uapusunadng Aunn
88 ¥SES  WOS £L0'28 (Or1(s) Lgsunq ostatadng pg
Z8F9S () Hoa aosianadng J1mMM
Jostazadng g g 155y
r9$ 4 0 S ) 681'GS (g) uaypRIDOW RLELE R
908'6§ (1) 191110 o, swasds Ainn
86L'SS (1) yueqang
£RE'SS (1) DpwIutalg
922'SS (1) £paay
969'S§ (STT() 221
0£8'FS (2) wosIN 1oz Anpnn
SET'FS a0y | aonuarddy yureyy Annn
_um JuedeA Saming JUBISISSY 2210 Md
K98 100§ %0SL 8992 wweaep | asnD Sppgfsireg wumpy
08 FELES  %BO0L 266'6S (1) wagyeq Spig/sired wrep
0568 (/S E1$) S1H 009-Peay 1)
HIIULIOI
£69% (Iy/eggr) wedey SIH 009 - B2 Annp
£69% (IY/SgET) WeaEy STH 009 - wag Annn
£698 (Iy/SgeT) weaey SIH 009 - ®as Anun
08 [EUTEF4 SRULSLAY SIH 009 - Bag sy1eg
08 889§ %OOT 859§ (TY/SLZT) Weary SIH 009 - B3g Sy1Bg
[ 8£98  %00T 8698 (u/52gT) ueany SIFL 009 - Ba§ Siie]
08 8£98% %001 8£98 (AY/S2BT) ey SIH 009 - ©2§ syaed
BIES  %OOT 6I6$ (IfS2gT) weaey STH Q0 - ©98 1U2AT
afem g | W/
opyirepg sadordurg vonEIgESED

(&yaaBuoy > suonEOERIR) + % ) 8103 B.Md UmopyEaIg A1 - VI TTHVL

9 xpuaddy

L4102




0L
25698 105§ 8L¥LS s19¢ i8S 655001 L9TSTS 125188 20L'05% #98'998 51500 [[V/M [EnuTy
8II'TS SIS 96028 SKEIS 1528 §1500) 3PNy
666% 155§ 928 [ 1218 [epoisny
08 %00 | 08 %00 | BRE'ES | WKL | 6SS | 8T | S#es %9T | £62'6S | 6201 | 892'TS | %6E | 0ITTS | %Iv | €O8'ES | %R | 92128 | %89 (swany vpuady) aanesidoy
602'TS 0L9'T$ 89568 F06'TS 264§ (MaN) (39ayspeads woxn) woddng swaisdg 1T
0$ %00 | 0§ %00 SEPS %9t | Z2IS WET 08 9600 86T | WEET | 0% 2628 BE] 0s W00 | 6STS %LT (314 - uah-a AAONOAXY
0s %00 | 0§ %00 | 96818 | w82 | 086'1S | %01 | 08 %00 | €FSES | BTFT | 08 sssis | %o | os %HO0 | 86SS %e'E {maN) (3@oyspeazds wox) SIAS NEPM.
os [ 636§ 0828 6358 OFETS €645 FIT 08¥'I$ 88 ¥ ndaq 105 10
256'98 TL0S$ £06'598 00L%58 1528 59648 SOF'ETS 8E9'6L8 6I¥'SKS 08Y'¥98 SIGIUF/M [enuUTy
L05'%$ 865°6% YILOFS 18888 TLE'SS 285958 ZIS6$ £5TTSS [reqas] BTLSHS DA + £rereg [enuay
291§ €518 28L18 REF'TS 661 ¥60'2$ 2ces SE6'TS FET'TS €691 %08 - IDA
SPRIS £LP'TS 651618 S88'SIS 661'2S 86T'62S £68'5$ CRE'TES 06T'GTS TIL'81S (%5°Z¥) sIgauag
OFETS Sor'es 2E0°SKS 228'268 £21'SS SHFPSS 091'6$ BIE0SY SEO0'TES 920'FFS Ao, Lrepeg renuay
2958 6828 £5268 SIT'ss 5 28578 £928 618 986Z$ 699'6§ oy, &ppuop
2CE | %WOE | 622 | %FE | OBUL | %IOL | TIS | %F¥ | 186 | %EE | 9667 | %ITL | S69 | %09 | @FPT | %Sl | 919°T | %OFL | 8861 | %@l | 9 L6T18 pruayag Tojensmupy A1)
0 %00 0 B0 | 289 | w8L | #28 | %zo1 0 %00 | BTET | %EFT 0 %00 | ¥r. | %I 0 %00 | 9gg | wse 0 %00 £L1'88 Jezeeg 101211 2duRIL]
0 %00 0 Ho0 004 WBETT 288 %8S &9 %S0 09 %86 6F B0 B80S T8 £98 W0FL BET BT 0 BO0 9.1'08 LIEIg 190 Ay
0 HO0 0 %ho0 £29 BLEL 69 WBGSPL ot %T0 1y VA WBEFL ot %T0 068 R 96 WOE 869 BIFL 0 %00 162+S (2) yoroway y131D Lindaq
0 %00 0 %00 | 8KS | %TOT | 819 | %kII 0 %00 | 8ks | wTOT 0 %00 | srs | %rOT 0 00 | 66F | %26 I %0 gEr'ss (szT)(2) a1og | 91D Md/uPdL 1wIng
0% (2605) JurIEA UBISISSY uIwpy
o1 %O'T o1 %601 19 %69 9 %E9 01 %BO'T 65 %09 [ %0 19 %HE9 o1 %0'T 9 %E9 0 %00 S268 1Y 268 - 1TEIEA wRg 14
; 570D T27EM " o, op/kreres sakojdurg uonEgEsYD
8102

810 (%S2) 550D UOHE0[[y UopEnsmuImpy Anmn

9 xipuaddy




