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BUCKLEY CITY COUNCIL MEETING AGENDA
March 13, 2018
Multi-Purpose Center, 811 Main Street
City Council Meeting
Opening 7:00 P.M.

Call to Order Next Ordinance #03-18
Pledge of Allegiance Next Resolution #18-02

Roll Call of Council Members

A

B.

Citizen Participation

Sheila Smith, Nancy Loomis & Julie Wentz — Buckley Clothing Bank

Staff Reports

Main Agenda

1.  Agreement with WSDOT for Traffic Control Services (SR410 Signalization)
2. Contract Renewal — Public Defense
3. Youth & Senior Programs Organizational Restructuring

Consent Agenda

4. A.  Transfer Voucher

Committee Reports

5. Mayor’s Report Johnson
6.  Administration, Finance & Public Safety Tremblay
7. Transportation & Utilities B. Burkett
8. Community Services S. Burkett
9.  Council Member Comments & Good of the Order

Council may add and take action on other items not listed on this agenda

City Council Agenda Packet 03-13-2018

Next Agenda Bill #AB18-017

Pg. 5

Time Limit of Three Minutes (Must sign up at City Hall by Wednesday prior to the Council Meeting)

Pg.15
Pg.20

Pg.31
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A. CITIZEN PARTICIPATION
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B. STAFF REPORTS
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C. MAIN AGENDA
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CITY COUNCIL City of Buckley

PO Box 1960
AGENDA BILL Buckley, WA 98321

ITEM INFORMATION

SUBJECT: Agenda Date: March 13, 2018 AB18-018
Department/Committee/Individual Created | Reviewed
Agreement Between the City & | |MayorPatJohnson X
WSDOT for Traffic Control Services | | City Administrator — Dave Schmidt X
(SR410 Signalization Project) City Attorney — Phil Olbrechts X
City Engineer — Dominic Miller
City Clerk — Joanne Starr X
Finance Dept — Sheila Bazzar
Cost Impact: N/JA Building Official — Mike Deadmond
Fund Source: N/A Fire Dept — Chief Predmore
Timeline: N/A Parks & Rec Dept — Julie Bevaart
Planning Dept — Kathy Thompson
Police Dept — Chief Arsanto X X
Municipal Court — Jessica Cash
PW/Utilities — Chris Banks

Attachments: WSDOT Request & Agreement

SUMMARY STATEMENT: The City received a letter from WSDOT requesting traffic control
services from the Buckley Police Department while they are completing their SR410 Signalization
Project this summer. The agreement being presented for consideration establishes terms and conditions
surrounding this request and allows the City to bill for services for this additional assistance from the
Police Department to support the project.

COMMITTEE REVIEW AND RECOMMENDATION: None

RECOMMENDED ACTION: MOTION to Approve the Agreement Between the
City and WSDOT for Traffic Control Services (SR410 Signalization Project).

RECORD OF COUNCIL ACTION

Meeting Date Action Vote
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GCB 2915
WSDOT / BUCKLEY POLICE DEPARTMENT
EXTRA-DUTY POLICE SERVICES CONTRACT

This Agreement is made and entered by and between the Washington State Department of
Transportation, hereinafter identified as the “STATE,” and the City of Buckley, acting through its
Police Department, hereinafter the “CITY." :

WHEREAS, the STATE has a project for road work on State Route 410 known as SR 410
Buckley - Rebuild Signals, hereinafter the “Project,” located within the CITY, and in connection
therewith, requires traffic control assistance; and

WHEREAS, the CITY is able to provide duly commissioned law enforcement officers to
provide traffic control assistance to the STATE, subject to payment for services and the Chief of
Police's approval; and

WHEREAS, the police officers who may provide such services will be assigned to extra-duty
under this Agreement during their off-duty hours which will not conflict with their law enforcement
responsibilities for and duties to the CITY,

NOW, THEREFORE, pursuant to chapter 39.34 RCW, the above recitals that are
incorporated herein as if fully set forth below, and in consideration of the terms, conditions,
covenants, and performances contained herein, and the attached Exhibit A and incorporated and
made a part hereof, the Parties agree as follows:

1. SCOPE OF PERFORMANCE

1.1 The CITY agrees to furnish, subject fo the terms of this Agreement, uniformed police officers,
vehicles and associated equipment to assist the STATE in fraffic control when requested by the

STATE.

1.2 The STATE shall provide to the CITY’s Police Chief, or designee, a written request Seven (7)
calendar days prior to the required services, describing the nature of the traffic control required
and the number of paolice officers and equipment needed. The STATE’s request will identify the
dates and hours needed for the following locations within the CITY:

SR 410 MP 19.63 intersection of SR 410 & Mundy-Loss Road
SR 410 MP 21.15 Intersection of SR 410 & Main Street
SR 410 MP 21.40 Intersection of SR 410 & Park Avenue

1.3 The CITY’s Police Chief, or designee, has the sole authority o approve the police officer and
equipment assignments and agrees to notify the STATE Three (3) calendar days before the
needed services as to whether the CITY can provide the police officers and equipment. if CITY
police officers are provided, the police officers shall be under the sole direction, management, and
contro! of the CITY’s Police Chief or designee,; and shall perform the traffic control duties for the
STATE’s Project as requested under the terms of this Agreement in a manner consistent with
CITY policy, applicable state and local laws, and the constitutions of the State of Washington and

the United States.

GCB 2915 Page 10of 5
City Council Agenda Packet 03-13-2018 Page 10



1.4

21

2.2

3.1

4.1

4.2

4.3

Agenda Home

The Parties agree that the STATE is not required to request traffic control from the CITY and that
the STATE may utilize the services of the Washington State Patrol in its sole discretion.

2. AGREEMENT TERM

The term of performance of the Agreement shall be from the date of full execution to December
31, 2018. This Agreement shall terminate upon completion of the STATE’s Project, except for
those provisions herein noted,

Either Party may terminate this Agreement when in its sole discretion, it is in the best interest of
the terminating Party, by giving one (1) week’s prior written notice to the other Party.

3. COMPENSATION

The STATE shall pay the CITY full reimbursement for all police services furnished under this
Agreement, including vehicles and associated equipment, wage rates, labor, benefits, and
overhead costs.

The estimated total cost for traffic control work to be performed by the CITY is Two Thousand Five
Hundred and Fifty Dollars {$2,550.00). The CITY shall bill the STATE based on each individual
officer's current all-inclusive cost. These rates are established at a maximum amount payable of
$85.00/hr. for overtime hours worked. In the event any or all of the officers are provided an hourly
rate increase for standard or overtime hours, the hourly rate to be billed may be adjusted by the
CITY. These rates include all direct and associated indirect costs.

4. PAYMENT AND RECORD RETENTION

The STATE, in consideration of the faithful performance of the traffic control to be done by the
CITY, agrees to reimburse the CITY for the traffic control services described herein pursuant to
the all-inclusive payment rate and estimated monthly/annual service schedule identified in Section
3.1. The CITY shall invoice the STATE on or after the first of the month for services and include
detailed service information, including actual service hours per officer and vehicles and/or
equipment used. Payment shall be made by a state voucher payable to the City of Buckley, and
sent to the CITY within thirty (30) calendar days after receipt of a detailed invoice. The CITY
agrees to submit a final bill to the STATE within forty-five (45) calendar days after notification by
the STATE that CITY’s services for traffic control assistance are no longer required.

The STATE shall not be financially liable for scheduled law enforcement services which are not
actually performed; however, when the STATE requires the CITY's traffic control assistance for
less than a three (3) hour period, the CITY shall be reimbursed for a full three (3) hour period. If a
police officer has begun extra-duty services under this Agreement and then is called by the Chief
of Police or designee for an emergency, special assignment or overtime duty, the STATE agrees
to reimburse the CITY for only the time the CITY actually performed the traffic control assistance.

During the progress of the services and for a period of not less than six (6) years from the date of
final payment to the CITY, the records and accounts pertaining to the services performed under
this Agreement, and accounting thereof, are to be kept available for inspection and audit by the
state and/or the federal government; and copies of all records, accounts, documents, or other
data pertaining to this Agreement services will be furnished upon request. Upon the occurrence of
any litigation, claim, or audit the records and accounts along with supporting documentation shall

GCB 29815 Page 2 of 5
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be retained until each litigation, claim, or audit finding has been resolved even though such
litigation, claim, or audit continues past the six (6)-year retention period.

5. DUTY STATUS

Each police officer assigned traffic control work pursuant to this Agreement is subject to call by
the Chief of Police or designee at any time for emergencies, special assignment, or overtime duty.
Extra-duty employment under the terms of this Agreement shall not infringe or interfere with this

obligation.
6. ADHERENCE TO CITY POLICIES AND PROCEDURES

Police officers engaged in extra-duty employment are obligated to discharge ali duties of their
office and to adhere to the CITY’s Police Department policies and procedures at all times. Such
officers shall obey, uphold and enforce the laws of the CITY and the State of Washington and the
Constitutions of the State of Washington and the United States of America at all times. Such
officers shall understand that while they are on duty or engaged in exira-duty assignment under
this Agreement, they may be subject to discipline by the CITY. Police officers performing services
pursuant to this Agreement shall only provide traffic control services as specified herein, and they
are at all times while performing said services subject to and under the sole direction and control
of the CITY police department.

7. NO SPECIAL DUTY TO CONTRACTOR OR OTHERS

Police officers on extra-duty assignment have a primary obligation to the CITY, not the STATE.
They are expected to discharge all duties of their office while performing pursuant to this
Agreement and will not perform any non-law enforcement/peacekeeping functions for STATE.
Furthermore, this Agreement and performance thereof by the CITY police officers shall not create
any special relationship with any person or duties to protect any specific persons from harm or
injury including the Party signing this Agreement. The law enforcement/peacekeeping duties to be
performed pursuant to this Agreement are the same in extent and scope as those provided by
police officers to every member of the public.

8. NONDISCRIMINATION

The STATE shall not discriminate on the basis of race, color, sex, religion, national origin, creed,
age, the presence of any sensory, mental or physical handicap, or any other protected class

status.
9. DISPUTE RESOLUTION

in the event that a dispute arises under this Agreement, it shall be resolved as follows: The
STATE and the CITY shall each appoint a member to a disputes board, these two members shall
select a third board member not affiliated with either Party. The three-member board shall conduct
a dispute resolution hearing that shall be informal and unrecorded. An attempt at such dispute
resolution in compliance with aforesaid process shall be a prerequisite to the filing of any litigation
concerning the dispute. The Parties shall equally share in the cost of the third disputes board
member; however, each Party shall be responsible for its own costs and fees.

10. INDEMNIFICATION AND HOLD HARMLESS

GCB 2915 Page 3 of 5
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10.1 To the extent provided by law, each Party to this Agreement shall protect, defend, indemnify, and
save harmless the other Party, its officers, officials, employees, and agents, while acting within the
scope of their employment as such, from any and all costs, claims, judgments, and/or awards of
damages (both to persons and/or property), arising out of, or in any way resulting from, each
Party's negligent acts or omissions while performing pursuant to the terms of this Agreement. No
Party will be required to indemnify, defend, or save harmless the other Party if the claim, suit, or
action for injuries death, or damages (both to persons and/or property) is caused by the sole
negligence of the Party, its officers, officials, employees, or agents or involves those actions
covered by RCW 4.24.115. Where such claims, suits, or actions result from concurrent negligence
of the Parties and their officers, officials, employees, or agents, the indemnity provisions provided
herein shall be valid and enforceable only to the extent of the PARTY’s, its officers’, officials’,
employees’, or agents’ own negligence. This indemnification shall survive any termination of this
Agreement.

10.2 The Parties do not intend fo create any “special relationship” or “special duty” by entering into this
Agreement and the CITY expressly disclaims any guarantee as to the safety or security of
persons or property of the STATE, its officers, agents, employees, contractors, and
subcontractors, or the public traveling through or in the vicinity of the Project site:;, and makes no
representations or warranties as to such safety or security by entering into this Agreement.
Specifically, the Parties understand and agree that the City of Buckley has no greater duty with
regard to the safety and security of persons or property of the STATE, its officers, agents,
employees, contractors, and subcontractors, or the public traveling through or in the vicinity of the
Project site than it does with regard to the general public in providing law enforcement services
throughout the CITY.

11. VENUE

11.1 In the event that either Party deems it necessary to institute legal action or proceedings to enforce
any right or obligation under this Agreement, the Parties hereto agree that any such action or
proceedings shall be brought in Thurston County Superior Court. Further, the Parties agree that
each will be solely responsible for payment of their own attorneys’ fees, witness fees, and costs.

12. CONTACTS AND NOTICES

12.1 Contact between the Parties, including but not limited to invoicing and Agreement administration,
and notices or materials authorized to be provided will be directed to the below identified Contacts

as follows or his/her designee:

CITY:

146 S Cedar St STATE:

PO Box 640 : 6610 16% ST, E. — Suite B
Buckley, WA 98321 Fife, WA 98424

Attn:  Chief Jim Arsanto Attn:  Jon Keeth, P.E.
Phone: (360) 761-7825 Phone: (253) 365-6750

or such other addresses as either Party may, from time to time, designate in writing.

GCB 2915 Page 4 of 5
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CITY COUNCIL Cigg;Bucllggg
0X
AGENDABILL Buckley, WA 98321

ITEM INFORMATION

SUBJECT: Agenda Date: March 13, 2018 AB18-018

Department/Committee/Individual Created | Reviewed

Contract Renewal for Public Defense Mayor Pat Johnson X

City Administrator — Dave Schmidt X X

City Attorney — Phil Olbrechts X

City Engineer — Dominic Miller

City Clerk — Joanne Starr X

Finance Dept — Sheila Bazzar

Cost Impact: $10,800 Annually Building Official — Mike Deadmond

Fund Source: 001 — General Fund Fire Dept — Chief Predmore

Timeline: April 1, 2018 Parks & Rec Dept — Julie Bevaart

Planning Dept — Kathy Thompson

Police Dept — Chief Arsanto

Municipal Court — Jessica Cash X X

PW/Utilities — Chris Banks

Attachments: Contract

SUMMARY STATEMENT: The current contract with Mr. Honeywell (Public Defender) was executed
in December, 2007 for the 2008 calendar year. During the 10 year period the contract has not been
renewed, updated and/or fee for services changed. During this same period caseloads filing have
increased from 366 in 2007 to 1,538 in 2017 which is more than 4X what it was in 2007.

Due to the amount of filings and need to expand the court schedule to properly handle all of the
caseloads, the Municipal Court is proposing to add another afternoon to the schedule. This expansion
does not result in increased staffing levels or prosecution costs; however, Mr. Honeywell has requested
an increase is his fees due to the additional public defense workload. The current contract sets the fees
for service at $2,600/mo or $31,200/yr. and the new contract is proposing a 34.6% increase to
$3,500/mo or $42,000/yr. The overall impact to the City General Fund will be a $10,800 per year
increase.

Staff is requesting and recommending that the City Council approve the new contract for public
defense.

COMMITTEE REVIEW AND RECOMMENDATION: A/F/PS 3/13/18 - Tentative

RECOMMENDED ACTION: MOTION to Approve the Contract Renewal for
Public Defense Services.

RECORD OF COUNCIL ACTION

Meeting Date Action Vote
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CONTRACT FOR PUBLIC DEFENSE

CITY OF BUCKLEY, WASHINGTON

THIS CONTRACT is entered into by and between the CITY OF BUCKLEY, a
municipal corporation, herein referred to as the “City,” and Matthew V. Honeywell, here
in referred to as the “Attorney.”

1. Scope of Services. All indigent criminal defendants charged under
ordinances of the City in Buckley Municipal Court who qualify for appointed counsel
shall be referred to the Attorney. The Attorney shall provide legal representation for each
of these defendants, except in the case of conflict, from the time of receipt of notice of
appointment through trial, sentencing and de-reve appeal to the Superior Court, if
necessary. Attorney shall also appear at arraignments to represent individuals to which he
is assigned and to be available to defendants requiring assistance. Attorney shall be an
independent contractor and not an employee of the City.

2. Applicant Screening. Determination of indigence for eligibility for
appointed counsel under this Contract shall be determined by the Buckley Municipal
Court Judge. The Municipal Court Judge shall be responsible for handling the screening
process. Should the Attorney determine defendant is not eligible for assigned counsel, the
Attorney may make application for withdrawal from the case.

3. 24-Hour Telephone Access. The Attorney shall provide to the City Police
Department the telephone number or numbers at which an Attorney may be reached for
“Critical Stage” advice to defendants, during the course of Police investigations and/or
arrest Twenty-Four (24) hours each day.

4, Defendant’s Access to Attorney. Attorney shall be reasonably accessible
to criminal defendants assigned to him. In addition, Attorney will maintain office space
and times reasonably accessible by said defendants. If Attorney is appointed to represent
an incarcerated defendant who remains in custody prior to trial, Attorney agrees to
conduct interviews with such defendant either in person or by phone, as deemed
necessary by the Attorney.

The Attorney shall appoint sufficient associates, at his own expense, to
assure that each client’s case receives adequate attention. He and any associates shall
abide by any generally recognized guideline in the criminal defense bar for the number
of cases for which he will assume personal responsibility.

5. Associated Counsel. Any counsel associated with or employed by
the Attorney shall have the authority to perform the services called for herein with the
prior approval of the City, and the Attorney may employ associated counsel to assist at
the Attorney’s expense.

Contract for Public Defense 12/5/2007
Page 1
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6. Licenses and Standing.  The Attorney and associated counsel for
attorneys hired pursuant to this section shall be admitted to practice pursuant to the rules
of the Supreme Court of the State of Washington. The Attorney shall notify the City if
any disciplinary charges are filed against him by the Washington State Bar Association.

7. Proof of Professional Liability Insurance. During the term of this
Contract and any extensions thereof, the Attorney shall secure and maintain a policy of
comprehensive professional liability insurance with an insurance company licensed to do
business in the State of Washington. Said policy shall have limits of not less than Two
Hundred Fifty Thousand Dollars ($250,000.00). Written proof of the insurance policy
shall be filed with the City.

8. Indemnification. The Attorney shall indemnify and hold the City, its
elected officials, officers and employees harmless from any and all claims, losses or
liability, including attorney’s performance of obligations pursuant to all this contract, in
reason of accident injury or death caused to persons or property of any kind occurring by
fault or neglect of the Attorney, his agents, associates or employees, or occurring without
the fault or neglect of the City.

With respect to the performance of this agreement and as to claims against the
City, its officers, agents and employees, the Attorney expressly waives its immunity
under Title 51 of the Revised Code of Washington and the Industrial Insurance Act, for
injuries to its employees, and agrees that the obligation to indemnify, defend and hold
harmless provided for in this paragraph extends to any claim brought by or on behalf of
any employee of the Attorney. This waiver is mutually negotiated by the parties. This
paragraph shall not apply to any damage resulting from the sole negligence of the City,
its agents, and employees. To the extent any of the damages referred by this paragraph
were caused by or resulted from the concurrent negligence of the City, its agents, and
employees, this obligation to indemnify, defend and hold harmless is valid and
enforceable only to the extent of the negligence of the Attorney, its officers, agents and
employees.

9. Compensation.

A. The City shall pay to the Attorney for services rendered under this

contract the sum of Fwe-TFheusand-Six-Hundred-doHars($2,600.00) Three Thousand Five
Hundred dollars ($3,500.00) dollars per month.

B. The City shall pay to the Attorney as additional compensation the sum
of FeurHundred-doHars{$400-00) Eight Hundred dollars ($800.00) for each appeal in

the event of an appeal from a final order of the Buckley Municipal Court to the Pierce
County Superior Court.

Contract for Public Defense 12/5/2007
Page 2
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10. Discovery provided. The City shall provide to the Attorney, at no cost
to the Attorney or the defendant, one copy of all discoverable material concerning each
assigned case. Such material shall include, where relevant, a copy of the abstract of the
defendant’s driving record.

11.  Code Provided. The City shall provide the Attorney with a copy of
the Buckley Municipal Code and any amendments thereto adopted during the term of this
contract.

12. No Assignment or Subcontracts. No assignments or transfer of this
contract nor any interest in this Contract shall be made by either or the parties without
prior written consent of the other party.

13.  Attorney Conflict. In the event the representation of a defendant
hereunder raises a conflict of interest such that the Attorney cannot represent the
defendant, said defendant shall be referred to the Municipal Court Judge for further
assignment.

14.  Statistics. The Attorney shall provide monthly statistics for all cases
assigned, including the name of the client, the case number, the charge, and the status of
any appeal.

15. Terms of this Contract. Provision of services pursuant to this Contract

shall commence at 12:01 a.m. on January-1,2008.

16. Termination.

A. At Election of City. The City may terminate this contract without
the necessity of substantiating cause upon expiration of sixty (60) days from receipt by
the Attorney of written notice of such termination.

B. By Attorney for Cause. The Attorney may terminate this contract
in the event the City fails to perform its obligations as described in this Contract and such
failure has not been corrected to the reasonable satisfaction of the Attorney in a timely
manner after notice of breach was provided to the City, or upon sixty (60) days notice to
the City.

C. For Reasons Beyond Control Parties. Either party may terminate
this Contract without recourse by the other where performance is rendered impossible or
impractical for reasons beyond such party’s reasonable control, such as, but not limited to
lockout, sabotage or superior governmental regulation or control.

17. Amendment. No modification or amendment of the provisions of this
Contract shall be effective unless in writing and signed by authorized representations of
the parties hereto.

Contract for Public Defense 12/5/2007
Page 3
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18. Nondiscrimination/Affirmative Action. The Attorney will not
discriminate against any employee or applicant for employment because of race, creed,
color, sex, age, national origin, marital status, physical or other handicap, or sexual
orientation unless based upon bona fide occupational qualification. The Attorney shall
ensure that employees are treated during employment without regard to their race, creed,
color, sex, age, disability, marital status, sexual orientation, or national origin.

19.  Attorney Fees. Inthe event that a dispute arises as to any term in this
Contract, the parties agree that the prevailing party shall be reimbursed reasonable
attorneys fees and costs associated with the dispute.

20. Entire Agreement. This Contract contains the entire agreement
between the parties and may not be enlarged, modified or altered except in writing,
signed by the parties and endorsed hereon.

Signed this 11" day of December, 2007.

CITY OF BUCKLEY: ATTORNEY:
Pat Johnson, Mayor Matthew V. Honeywell, Attorney
ATTEST:

By: David Schmidt, City Administrator

APPROVED AS TO FORM:

Susan Sampson, City Attorney

Contract for Public Defense 12/5/2007
Page 4
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CITY COUNCIL City of Buckley

PO Box 1960
AGENDA BILL Buckley, WA 98321

ITEM INFORMATION

SUBJECT: Agenda Date: March 13, 2018 AB18-019

Department/Committee/Individual Created | Reviewed

Youth & Senior Programs Mayor Pat Johnson X

City Attorney — Phil Olbrechts X

City Engineer — Dominic Miller

City Clerk — Joanne Starr X

Finance Dept — Sheila Bazzar

Cost Impact: See attached Building Official — Mike Deadmond

Fund Source: 001 — General Fund Fire Dept — Chief Predmore

Timeline: Immediate Parks & Rec Dept — Julie Bevaart X X

Planning Dept — Kathy Thompson

Police Dept — Chief Arsanto

Municipal Court — Jessica Cash

PW/Utilities — Chris Banks

Attachments: Memo with proposal and proposed job description

SUMMARY STATEMENT: Proposal to reorganize and restructure staffing levels and position
responsibilities within the both the Senior and Youth Programs. See attached memorandum for
additional information.

COMMITTEE REVIEW AND RECOMMENDATION: Community Services 2/15/18

RECOMMENDED ACTION: MOTION to APPROVE the Proposed Positions and
Organizational Restructuring of the Youth & Senior Services within
Community Services Department.

RECORD OF COUNCIL ACTION

Meeting Date Action Vote
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City of Buckley

P.O. Box 1960 ¢* Buckley, WA 98321+ (360) 829-1921 ext. 200

JOB DESCRIPTION

JOB TITLE: Reecreation-Community Services Director

EXEMPT: Yes JOB CODE:
SALARY RANGE: $3;893$4,916 to $4,561$5,992
REPORTS TO: City Administrator/Mayor DEPT: Administration

ADOPTED DATE: 1/10/2008
REVISED: 2/13/2018

SUMMARY : Under the general direction of the Mayor and City Administrator this position
performs a variety of routine and complex administrative and supervisory human service work in
planning, organizing, scheduling, directing and administering the operation and development of
the City's recreational programs and services, including leisure time programs, senior/youth
programs/centers; and cultural arts and-parks.

ESSENTIAL DUTIES AND RESPONSIBILITIES include but are not limited to the following:

» Plan, organize and direct the operation of the City's recreational programs and services,
including leisure time programs, senior center, youth centers- and cultural arts-aneparks.

» Manage the daily operations of the department and facilities/programs, including
scheduling the facility, volunteers, transportation, use of equipment and supplies, and
building maintenance and repair.

» Ensure excellent customer service through a compassionate understanding of older adult
issues and the aging process, and caring response to questions, requests, and concerns.
Provide information and make appropriate referral to those older adults needing
assistance.

» Negotiate contracts and rental agreements with various facility users, contractors and
service providers as required; negotiate and enforce contracts with food concessionaires,
janitorial services, and similar service organizations, as well contracted employees.

» Plan and direct recreation activities such as the development of program information for
the design of recreation facilities plan and coordinate a diversified and comprehensive
youth activities program, senior center activities programs, recreation and cultural arts
programs, athletic activities, outdoor-and youth at risk ard-park-programs.
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Provide technical expertise, information and assistance to the Administrator,
commissions, committees, non-profit board and other groups regarding assigned
functions; assist as needed in the formulation and development of administrative policies,
procedures and programs; advise the Administrator of unusual trends or problems and
recommend appropriate corrective action.

Plan, organize and implement space needs studies and long- and short-range programs
and activities designed to identify specific types and sizes and locations of needed
recreational facilities and services.

Establish department goals, objectives and priorities; monitor and measure attainment of
objectives, goals and priorities and implement corrective actions in project phases and
objectives as necessary.

Communicate and meet with the City officials and administrator, Council
Committee’sCommittees, the Park-Youth Activities Board, public and private
organizations, agencies, citizens and contractors regarding recreation activities and
programs; resolve issues and conflicts and exchange information.

Support the White River Housing Association, a private non-profit corporation seeking to
establish affordable senior housing units for low-income senior citizens in Buckley, with
corporate headquarters at Buckley Senior Center.

Prepare or direct the preparation of a variety of narrative and statistical reports, records
and files related to departmental operations, activities, budgets, contracts, grants,
insurance claims, committees and departmental goals and objectives.

Direct the preparation of the agenda for regular and special meetings of the Park-Youth
Activities Board; represent the City and deliver oral presentations as needed; serve on
various committees as required.

Administer contracts for services according to established guidelines; assure that
contracted services are provided efficiently and effectively.

Supervise and evaluate the performance of assigned staff; interview and select employees
and recommend reassignment, termination and disciplinary action; plan, coordinate and
arrange for appropriate training of subordinates.

Direct the preparation of annual preliminary budget recommendations for the department;
analyze and review budgetary and financial data; develop purchasing and budgetary
policies and guidelines for the department; control and authorize expenditures in
accordance with established limitations.

Analyze community needs and demographics and develop appropriate programs and
services; organize and allocate divisional resources to provide optimum services in a
timely and efficient manner.
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» Evaluate situations to determine consultant requirements; select consultants and negotiate
contracts; oversee and coordinate special projects.

» Enforce a variety of policies, regulations and procedures regarding the operation and use
of parks-and-recreation facilities; assure compliance with established City and
departmental policies.

» Recruit, train, supervise, and evaluate volunteers, van drivers, and instructors.

» Supervise the collection of participant information on a daily basis and enter into the
computer program to yield statistics used for program planning and grant writing.

» Coordinate media relations, marketing, and promotion of programs and activities
throughout the community to promote understanding of the departments purposes and
programs via newsletters, flyers, program brochures, news releases, and the City website.

OTHER JOB FUNCTIONS:

» Performs other tasks as assigned.

QUALIFICATION REQUIREMENTS: To perform this job successfully, the person in this
position must be able to perform each essential duty satisfactorily. The requirements listed below
are representative of the knowledge, skill, and/or ability required. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE: Bachelor’s degree in Parks, Recreation, Exercise
Science & Wellness, Social Work, Public Administration, Gerontology or related field plus two
(2) years progressively responsible experience, or equivalent combination of related education
and experience which provides the necessary knowledge, ability and skill to successfully perform
the duties of the position.

TRAINING/CERTIFICATION: Possess valid Washington State driver’s license, current CPR
and First Aid certification or be able to obtain them within six months of hire.

KNOWLEDGE:

Knowledge of;

Senior citizen and youth programming, principles, and practices.

Modern principles and practices related to the planning and administration of a
comprehensive municipal recreation program.

Community needs, resources and issues related to recreation operations.

Grant application development and completion, funding sources and related legislation.
City and governmental purchasing policies, procedures and requirements.
Budget planning, development and control.

Principles and practices of administration, supervision and training.

Record management, retention and disposal.

Applicable laws, codes, regulations, policies and procedures.

Interpersonal skills using tact, patience and courtesy.

Correct English usage, grammar, spelling, punctuation and vocabulary.

Local governmental organization, operations, policies and objectives.

R/ 7
0’0 0‘0

X3

¢

X3

S

X3

%

X3

A5

X3

S

X3

*

X3

*

X3

S

X3

¢

X3

¢

City Council Agenda Packet 03-13-2018 Page 28



Agenda Home

«» Laws, codes, regulations and City policies governing the operation and use of parks-and
recreation facilities.

ABILITIES, and SKILLS:

Ability and skill to;

«» Work well with youth and senior citizens.

+«+ Plan, organize and direct the operation of the City's comprehensive recreation programs,
services and facilities.

++ Develop and implement a variety of recreation programs and services, which meet
community needs.

¢+ Respond politely and professionally to multiple and overlapping requests from the public

and other departments that conflict with looming deadlines.

Assist the City Administrator and provide technical expertise regarding recreation

facilities, services, programs and operations.

Plan, develop and administer the annual operating budget.

Research, evaluate and determine present and future recreation service delivery system

needs.

Prepare, submit and administer grant applications.

Communicate effectively both orally and in writing.

Read, interpret, apply and explain codes, rules, regulations, policies and procedures.

Establish and maintain cooperative and effective working relationships with others.

Analyze situations accurately and adopt an effective course of action.

Meet schedules and time lines.

Prepare comprehensive narrative and statistical reports.

Direct the maintenance of a variety of records and files related to parks-and-recreation

operations, activities and budgets.

Supervise and evaluate the performance of assigned staff.

Prepare and deliver oral presentations.

Administer contracts for services provided by outside firms.
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WORKING CONDITIONS and PHYSICAL ABILITIES: Work is performed in office
settings. Attendance at night meetings may be required. Hand-eye coordination and fine
manipulation are necessary to operate computers and various office machinery. This position
requires occasional lifting of up to 50 pounds.

The physical demands described here are representative of those that must be met by an employee
to successfully perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

Dave Schmidt, City Administrator Date
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D. CONSENT AGENDA
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CITY OF BUCKLEY TRANSFER VOUCHER
Feb 28 2018
From Fund # To Fund #
NAME AMOUNT NAME
Bars Number Bars Number
1|General Fund $ 260,068.29 Payroll Fund
$ 121,599.34 Claims Fund
597.00.00.10 101 |Street Operations 397.00.00
597.00.80 7|PD Equip & Maint 397.00.20 St Merge
597.00.22 3|G F Contingency 397.00.40 St Merge
597.00.40 430/ Utility Equip Res 397.00.60
597.00.65| $ 416.00 2|Contingency Reserve Fund 397.00.10 St Merge
101 |Street Operations $ 4,339.06 Payroll Fund
$ 10,489.13 Claims Fund
597.00.00| $ 42.00 430 | Utility Equip Res 397.00.10
597.00.50.30 1 General Fund Insurance Portion 397.60.82
597.20.00 $ 4,000.00 1 General Fund Admin 397.60.20
597.30.00 $ 1,000.00 102 Street Capital Improvements 397.00.10.50
597.50.00.70 $ 41.00 1 General Fund Dispatch 397.60.22
102 Street Capital Imp Payroll Fund \
$ 4,140.43 Claims Fund \
597.10.00.30 $ 199.18 1 General Fund Invest Int 397.00.40
597.10.00.31| $ 4,225.00 1 General Fund Project Admin 397.60.95
4| Cemetery Payroll Fund
Claims Fund
597.00.00| $ 83.00 430 Utility Equip Res 397.00.20
597.00.50.30 1 General Fund Insurance Portion 397.60.80 St Merge
105|EMS $ 7,428.47 Payroll Fund
$ 7,593.40 Claims Fund
597.90.00| $ 500.00 |030/131|Fire Equip/EMS Res 131-397
597.90.00.40| $ 125.00 30|Fire/EMS Bunkers 397.10.10
7|PD Maint RES Payroll Fund
$ 1,390.02 Claims Fund
597.10.10.50 1|General Fund 397.10.10.50
597.10.00.20 307|Capital Improvement 397.10.80.40
8|Railroad ROW $ 1,960.54 Payroll Fund
Claims Fund
597.00.00.45 1|General Fund Park 397.50.15 St Merge
597.00.50.30 1|General Fund Insurance Portion |397.60.81
597.00.00.46| $ 83.00 430 | Utility Equip Reserve 397.00.70
597.00.00.47 35|Park Construction 397.10.20.20
597.00.00.48 307|Capital Improvement 397.10.80.30
597.00.00.49 307|Capital Improvement 397.10.80.30
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From Fund #

To Fund #

NAME

AMOUNT

NAME

Bars Number

Bars Number

109

Criminal Justice

Payroll Fund

$ 500.00

Claims Fund

597.10.00.20

$ 4,167.00

PD Maint Res

397.00.00

30

Fire Equip& EMS Res

Payroll Fund

Claims Fund

134

Fire Station Const

Payroll Fund

Claims Fund

597.10.00.30

$ 57.24

202

Invest Int Fire Stat Bond Fund

397.00.40

35

Park Construction

Payroll Fund

Claims Fund

597.10.00.10

$ 99.24

General Fund Invest Int

397.00.40 St Merge

136

Visitor Promo & Dev

Payroll Fund

$ 726.65

Claims Fund

701

Cemetery Improve

597.10.00.10
597.51.00.30
597.52.00.60

$ 81.28

1

1 General Fund Insurance Portion

1

General Fund Invest Int
General Fund Admin

Payroll Fund

397.00.40
397.60.90
397.60.91

Claims Fund

307

Capital Imp

Payroll Fund

89,878.19

Claims Fund

597.10.00.10

404.52

General Fund Invest Int

397.00.40

597.10.00.31

530.00

General Fund Project Admin

397.60.99

308

Comp Plan Cap Imp

© BB P

2,700.80

Payroll Fund

Claims Fund

401

Natural Gas

Payroll Fund

$ 51.57

Claims Fund

6.0% Tax

533.10.54

$ 63.42

General Fund Business Tax

316.43

597.00.00.70

General Fund

397.60.93

From Fund #

To Fund #

NAME

AMOUN

(R
®

[ETaY

(2]

Paclkat MMEQH’I Q
G

o

9

| Aaandsz
geHoct

KT oI oTO

Agenda Home

Page 32



Bars Number

Bars Number

402|Water Sewer Rev $ 75,280.23 Payroll Fund
$ 53,182.58 Claims Fund
10.0 % Tax Water 534.1054 | $ 6,834.50 1|General Fund Business Tax 316.42
10.0 % Tax Sewer 535.10.54 | $ 17,509.53 1|General Fund Business Tax 316.44
597.00.00.50| $ 542.00 1|General Fund Dispatcher 397.00.60
597.00.00.51| $ 6,768.00 1|General Fund Admin Water 397.60.10
597.00.00.52| $ 8,363.00 1/General Fund Admin Sewer 397.60.10
597.00.00.53 1 General Fund Insurance Portion 397.60.60
597.00.00.55 1 General Fund Insurance Portion 397.60.60
597.00.00.70| $ 69,874.00 405 |Sewer Improve Fund 397.00.00 St Merge
597.00.00.80| $ 20,105.00 406 \Water Improve Fund 397.00.00 St Merge
597.00.00.40| $ 2,084.00 430 Utility Equip Res 397.00.40
597.00.90 308 Comp Plan Cap Imp 397.10.60
535.10.41 1 General Fund Planning 345.81.00
403|Solid Waste Payroll Fund
$ 65,502.29 Claims Fund
10.0 % Tax 537.10.54 $ 8,297.30 1 General Fund Business Tax 316.45
597.00.00.10 $ 5,112.00 1 General Fund Admin 397.60.40
597.00.00.55 1 General Fund Insurance Portion 397.60.83
405|Sewer Ext & Replace Payroll Fund
Claims Fund
597.10.00.31| $ 729.00 1 General Fund Project Admin 397.60.96
406 |Water Ext & Replace Payroll Fund
$ 11,753.18 Claims Fund
597.10.00.31| $ 1,264.00 1 General Fund Project Admin 397.60.97
407 |Storm Drain Op & Maintenance $ 14,927.22 Payroll Fund
$ 9,910.67 Claims Fund
10 % Tax 531.30.44.01| $ 4,507.08 1 General Fund Business Tax 316.48
597.00.00| $ 1,250.00 430 Utility Equip Res 397.00.50
597.00.00.10| $ 8,986.00 408 |Storm Drain Cap 397.00.30 St Merge
597.00.00.20| $ 6,190.00 1 General Fund Admin 397.60.40.10
597.00.00.53 1 General Fund Insurance Portion 397.60.71
597.00.00.57| $ 42.00 1|General Fund Dispatcher 397.60.21
597.00.75 308 |Comp Plan Cap Imp 397.10.70
430|Utility Equip Res Payroll Fund
Claims Fund
597.10.00.10| $ 2.50 1/General Fund Invest Int 397.00.40
From Fund # To Fund #
NAME AMOL&{" Couneil-AgendaRacket ME’,ZOB

9

Agenda Home

Page 33



Bars Number

Bars Number

202 |Fire Stat Const Bond Debt Svcs Claims Fund
408 |Stormwater Cap Project $ 429.87 Claims Fund
597.00.10 307 |Capital Improvement 397.10.80.10
597.10.00.31| $ 423.00 1|General Fund Project Admin 397.60.98
103|TBD $ 22.59 Claims Fund
597.00.00| $ 4,167.00 101|City Street 397.42
595.30.48| $ 6,792.00 101|City Street 397.20.10
3|General Fund Contingency
597.00.30.00| $ 2.30 1 397.00.45 St Merge
Total Investment Interest to 202 $ 57.24
Total Investment Interest to 001 $ 789.02
Total Payroll $ 366,704.61
Total Claims $ 377,169.91
Total Treasurer checks $26,059.93

Date Approve by Council March 13, 2018

Finance Director Sheila Bazzar, PFO/CMC
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E. COMMITTEE REPORTS
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