
 
Site plan review submittal checklist 

 

Verbatim code Comment 

19.33.030 Contents of application. 
(1) The following items or information shall be included in a clear 

and intelligible form for all applications for site plan review: 

 

(a) A filing fee as may be established from time to time by resolution 

of the city council; 

 

(b) Vicinity map with scale and north arrow showing the location of 
the property; 

 

(c) The legal description of all lots or parcels involved in the project;  

(d) An environmental checklist (unless categorically exempt);  

(e) A critical areas report if required by Chapters 12.08 through 

12.13 BMC; 

 

(f) The existing zoning district of the proposed development site and 
adjacent zoning districts bordering the site; 

 

(g) The existing and proposed number of square feet in impervious 
(paved or covered) surfaces, whether covered by buildings, 

driveways, parking lots or any other structure covering land; 

 

(h) Number proposed living units;  

(i) A description of each proposed use, or if unknown, the best use of 
the property in accordance with this title; 

 

(j) A written discussion of the range and intensity of typical uses that 
will occur on the property and an analysis of the projected need for 

public services specifically including but not limited to: 

 

(i) Trip generation;  

(ii) Domestic water consumption and fire flow requirements;  

(iii) Sanitary sewage generation; and  

(iv) Stormwater runoff;  

(k) The existing and proposed number of square feet in gross floor 

area for each use; 

 

(l) The existing and proposed total amount of square feet with lot 

coverage calculation for the entire proposed development site; 

 

(m) Traffic volumes and flows estimated to be generated by the 

proposed development on adjacent roads, if required. 

 

(2) The site plan drawing(s) shall show the remaining items of this 
section on one or more pages, as appropriate for the proposal, to 

clearly show the following items: 

 

(a) Each page of the drawings shall show identification for the 

individual plan, as required on the application; e.g., development 
name, lot number(s), applicant, engineer, and revision date. 

 

(b) The plan shall show all existing and proposed:  

(i) Access ways for vehicles on both public and private streets as 

appropriate; 
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(ii) Access ways for pedestrians, both sidewalks and trails as 
appropriate; 

 

(iii) Lighting;  

(iv) Lot dimensions;  

(v) Natural features on the subject parcel and on adjacent parcels;  

(vi) Site conditions;  

(vii) Parking facilities;  

(viii) Signs;  

(ix) Structures;  

(x) Use or uses of the land and buildings; and  

(xi) Utilities.  

(3) The plan shall include architectural elevations to show all 
existing and proposed design elements as appropriate. (Ord. 10-13 
§ 4, 2013). 

 

 
 

 
 
 


